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ACCOUNTING & GST COURSE
Short Notes
Topic Introduction & Types only


1. Accounting
Introduction: The process of recording, classifying, and summarising financial transactions of a business.
Types:
1. Financial Accounting
1. Cost Accounting
1. Management Accounting
2. Book-Keeping
Introduction: The day-to-day recording of financial transactions in a systematic manner.
Types:
1. Single Entry System
1. Double Entry System
3. Types of Accounts
Introduction: Every transaction affects an account, which is classified under one of three heads.
Types:
1. Personal Account – related to persons/firms (e.g. Debtors, Creditors)
1. Real Account – related to assets/properties (e.g. Cash, Machinery)
1. Nominal Account – related to expenses/incomes (e.g. Rent, Salary, Commission)
4. Journal
Introduction: The primary book where transactions are first recorded, in order of date.
Types:
1. General Journal
1. Special / Subsidiary Journals (Purchase Book, Sales Book, Cash Book, Return Books, etc.)
5. Ledger
Introduction: A book that contains all accounts, where journal entries are posted in summarised form.
Types:
1. General Ledger
1. Subsidiary Ledger – Debtors Ledger, Creditors Ledger
6. Trial Balance
Introduction: A statement listing debit and credit balances of all ledger accounts to check accuracy.
Types:
1. Totals Method
1. Balance Method
1. Totals-cum-Balance Method
7. Financial Statements
Introduction: Reports that show the financial position and performance of a business.
Types:
1. Trading Account
1. Profit & Loss Account
1. Balance Sheet
1. Cash Flow Statement
8. Taxation
Introduction: The system by which the government collects money (tax) from individuals and businesses.
Types:
1. Direct Tax – paid directly by the person/entity (e.g. Income Tax)
1. Indirect Tax – collected via goods/services (e.g. GST)
9. GST (Goods and Services Tax)
Introduction: A single indirect tax on the supply of goods and services, replacing older taxes like VAT, Service Tax, and Excise Duty.
Types:
1. CGST – Central GST (collected by Central Government)
1. SGST – State GST (collected by State Government)
1. IGST – Integrated GST (for inter-state supply)
1. UTGST – Union Territory GST
10. GST Registration
Introduction: The process by which a business gets recognised under GST law and receives a GSTIN.
Types:
1. Regular Scheme
1. Composition Scheme (for small taxpayers)
11. GST Returns
Introduction: Periodic statements filed by a registered taxpayer showing sales, purchases, and tax paid.
Types:
1. GSTR-1 – details of outward supplies (sales)
1. GSTR-3B – monthly summary return
1. GSTR-4 – for composition scheme taxpayers
1. GSTR-9 – annual return
12. GST Invoice
Introduction: A bill issued by a GST-registered seller showing the tax charged on goods/services.
Types:
1. Tax Invoice
1. Bill of Supply
1. Debit Note / Credit Note
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