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Basic Computer Course +
Module-2

Basic Of Accounting, Accounting Principles 
Concepts of Debit/Credit, Journal Entry.
Ledger, Trail Balance, Final Accounting.
Fundamentals Of Tally Prime
Accounting Masters In Tally Prime
Ledger & Voucher in Tally Prime
Basic Inventory Masters In Tally Prime 

Computer Fundamentals 
Windows & Concepts of data processing 
Windows Setting, Advanced Windows  
MS-Word, MS-Excel, MS-PowerPoint(PPT)
Internet & WWW and Web Browsers   
Cloud Storage ,Cyber Crime Awareness 
E- mail / Online Document Handling

DCA
Diploma in Computer Application
Basic Computer Course +
Module-2

Basic AI Knowledge
Awareness of Cyber Crime 
Using Google Applications & Google Maps 
Online Cyber Security and Privacy
Using UPI Payments
Basic Online Cafe Work

BCC
Basic Computer Course

ADFADFA
Diploma in Fianancial Accounting Advance Diploma in Fianancial Accounting

3 Month or Short Term Courses

Module-1 (Basic Computer Course) +
Module-2 (DFA) +
Module-3 (Advance Tally) +

Advance Inventory Management.
All advance Feature of Tally Prime.
Taxation, Mobile Banking.
GST (Using GST in Billing Work)
Display Reports (All Kind of Reports)
Security, Backup/ Restore company Data.
Printing Configuration 

Module-4 (Advance Excel)
Data Filter/ Advance Filter
Working with lookup, VLookup, HLookup.
Pivot table & Pivot Chart
Macros (Create & use)
Using Mathematical / Logical Function

TALLY PRIME with GST
Module-2 (Basic Tally) of DFA
Module-3 (Advance Tally) of ADFA

Basic Computer Course + 
Module-2

Introduction to DTP & Computers
Coral Draw /  Graphic Design Principles
PhotoShop /  Printing & Publishing

Hardware Management
1.5 MonthsPC Hardware & Architecture

Operating Systems & Software Tools
Troubleshooting & Maintenance  
Practical Training & Lab Work
PC Assembling/Disassembling   
Diagnostic Experiments 

(Desktop Publishing)
DTP

6 Month Diploma Courses 12 Month Advance Diploma Courses

ADCA
Advance Diploma in Computer Application
Module-1 (Basic Computer Course) +

MS-Word, MS-Excel, MS-PowerPoint(PPT)

Module-2 (DCA) +
Using Google Applications & Google Maps 
Online Cyber Security and Privacy
Using UPI Payments

Module-3 (Basic Tally) +
Basic Of Accounting, Accounting Principles
Fundamentals Of Basic Tally Prime

Module-4 (DTP) +
Introduction to DTP & Computers
Coral Draw / Graphic Design Principles
PhotoShop / Printing & Publishing

Other Short-Term Courses

CCC
Course on Computer Concepts
Computer Fundamentals 
Windows & Concepts of data processing 
Windows Setting, Advanced Windows  
MS-Word, MS-Excel, MS-PowerPoint(PPT)
LibreOffice (Writer, Calc, Impress)
Internet & WWW and Web Browsers   
Cloud Storage ,Cyber Crime Awareness 

Typing {Hindi & English}
Advance Excel
Coral Draw + Canva

MS Office (Word, Excel, PPT)

https://www.google.com/search?num=10&sca_esv=fd1ead0a846bd609&sxsrf=ANbL-n66efywTw58cPO2kjH7CZJIvCQCgA%3A1774589281397&q=Graphic+Design+Principles&source=lnms&fbs=ADc_l-byipRaccqV0jmfPhi1DgzPtklXGmVkws8Z_lBff884vwWzYGOXmwhR8m6ZBpcqcPJUhMxF7M33_zMjuo11xRLL9xWSgmRt2BybnPemLMwR60XVWgkSKUggHDjan20oQ3YBxS20InFk6rnoGzEw0MO2AX4FBvFJf7iLhuxgGZ1qFDUGBkkTWAE9EFIMFRBEGtPOeQCgtggiZ6U0S4aNWo1UOCk7dYqrwVD5hvmgSLp0FTrNk9w&sa=X&ved=2ahUKEwjPnv-erL-TAxXJzzgGHcSnIkMQgK4QegYIAQgAEAw&biw=1536&bih=703&dpr=1.25
https://www.google.com/search?num=10&sca_esv=fd1ead0a846bd609&sxsrf=ANbL-n66efywTw58cPO2kjH7CZJIvCQCgA%3A1774589281397&q=Printing+%26+Publishing&source=lnms&fbs=ADc_l-byipRaccqV0jmfPhi1DgzPtklXGmVkws8Z_lBff884vwWzYGOXmwhR8m6ZBpcqcPJUhMxF7M33_zMjuo11xRLL9xWSgmRt2BybnPemLMwR60XVWgkSKUggHDjan20oQ3YBxS20InFk6rnoGzEw0MO2AX4FBvFJf7iLhuxgGZ1qFDUGBkkTWAE9EFIMFRBEGtPOeQCgtggiZ6U0S4aNWo1UOCk7dYqrwVD5hvmgSLp0FTrNk9w&sa=X&ved=2ahUKEwjPnv-erL-TAxXJzzgGHcSnIkMQgK4QegYIAQgCEAU&biw=1536&bih=703&dpr=1.25
https://www.google.com/search?num=10&sca_esv=fd1ead0a846bd609&sxsrf=ANbL-n66efywTw58cPO2kjH7CZJIvCQCgA%3A1774589281397&q=Graphic+Design+Principles&source=lnms&fbs=ADc_l-byipRaccqV0jmfPhi1DgzPtklXGmVkws8Z_lBff884vwWzYGOXmwhR8m6ZBpcqcPJUhMxF7M33_zMjuo11xRLL9xWSgmRt2BybnPemLMwR60XVWgkSKUggHDjan20oQ3YBxS20InFk6rnoGzEw0MO2AX4FBvFJf7iLhuxgGZ1qFDUGBkkTWAE9EFIMFRBEGtPOeQCgtggiZ6U0S4aNWo1UOCk7dYqrwVD5hvmgSLp0FTrNk9w&sa=X&ved=2ahUKEwjPnv-erL-TAxXJzzgGHcSnIkMQgK4QegYIAQgAEAw&biw=1536&bih=703&dpr=1.25
https://www.google.com/search?num=10&sca_esv=fd1ead0a846bd609&sxsrf=ANbL-n66efywTw58cPO2kjH7CZJIvCQCgA%3A1774589281397&q=Printing+%26+Publishing&source=lnms&fbs=ADc_l-byipRaccqV0jmfPhi1DgzPtklXGmVkws8Z_lBff884vwWzYGOXmwhR8m6ZBpcqcPJUhMxF7M33_zMjuo11xRLL9xWSgmRt2BybnPemLMwR60XVWgkSKUggHDjan20oQ3YBxS20InFk6rnoGzEw0MO2AX4FBvFJf7iLhuxgGZ1qFDUGBkkTWAE9EFIMFRBEGtPOeQCgtggiZ6U0S4aNWo1UOCk7dYqrwVD5hvmgSLp0FTrNk9w&sa=X&ved=2ahUKEwjPnv-erL-TAxXJzzgGHcSnIkMQgK4QegYIAQgCEAU&biw=1536&bih=703&dpr=1.25

