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xaxk ,tqds’ku ikWbaV ,d vxz.kh laLFkku gS tks Nk=ksa 

dks fMftVy ;qx ds fy, rS;kj djus gsrq mPp 

xq.kork okyh daI;wVj f’k{kk iznku djrk gSA gekjk 

mns’; gj Nk= dks rduhdh #i ls l{ke cukuk gSA 

miyC/k dkslsZl% 

csfld daI;wVj dkslZ  

MS Office (Word, Excel, PowerPoint) 

Internet & Social Media 

Windows Fundamentals 

 

 



 

 

 

,Mokal vdkmafVx 

1- Tally Prime / ERP 9 

2- GST Returns & Billing 

xzkfQd fMtkbfuax  

1- Adobe Photoshop 

2- CorelDraw / Canva 

Professional 

lkWQVos;j & izksxzkfeax 

1- Typing (Hindi & English) 

2- Web Designing Basics 

gekjh  fo’ks”krk,a% 

1- vuqHkoh vkSj ,DliVZ VsulZA 

2- izSfDVdy Vsfuax ij fo’ks”k tksjA 

3- dkslZ iwjk gksus ij laLFkku nOokjk 

izekf.kr ekdZlhV o lfVZfQdsV 

tks vkids gquj dk izek.k gksxkA 



 

 

 

 

4- vk/kqfud daI;wVj ySc vkSj okbZ 

&QkbZ dh lqfo/kkA 

5- Nk=ksa ds fy, Lis’ky uksV~l vkSj 

fMftVy LVMh eVsfj;yA 

,Mfe’ku ds fy, vko’;d nLrkost 

1- vk/kkj dkMZ dh QksVkssdkQhA 

2- fiNyh d{kk dh ekdZ’khVA 

3- nks ikliksVZ lkbt QksVksA 

 

vkt gh laidZ djsa vkSj viuk Hfo”; mTtoy 

cuk,aA 


