Adobe InDesign: Complete Guide with Tools & Shortcuts (%T:ﬁ & English)

1. InDesign W%? (Whatis InDesign?)
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English:
Adobe InDesign is a page layout and desktop publishing software used for

creating books, magazines, brochures, newsletters, posters, and digital
publications. It helps organize text and images professionally.

2. InDesign %H@Tools 3R I9HT ITANT (Main Tools & Their Uses)
A. Selection & Navigation Tools (dd- Gﬁ?ﬁﬁ'ﬂmgﬁ)

Shortcut
Tool Name Use (%?ﬁ) Use (English)
(Key)
Selection Tool y &I}f@mﬁm 3R Toselectand move
(V) 4. o forg objects
Direct Selection A HAITUIY B 3R & To edit points inside
Tool (A) qﬁz\gﬁq@‘dﬁ frames/paths
Page Tool . a\_rfﬂ'lgﬁf 3R AR To adjust page size and
_ Shift + P :
(Shift+P) aaaﬁ%ﬁfn;r margins
HaridJool (H) H TSI 09 (RAM) H AT To pan/move the page
/33T TRA D
Zoom Tool (Z) Z e To zoom infout

fer




B. Text & Typography Tools (CRT Gﬁ?mm

Shortcut

Tool Name Use (Fbiff) Use (English)
(Key)
CRC TS IRA D .
Type Tool (T) T %_q To add/edit text
Type on a Path Tool Shift+ T FAAATWRSIE  To type on a.eurved
i .
(Shift+T) ford path
B h Styles (F11) e awmga Mamage paragraph
aragra es .
graph Sty TS Y styles
Character Styles Shift + F11 WW% Manage character
i .
(Shift+F11) 753 styles
C. Drawing & Frame Tools (Q}I’E"T Gﬁ?'ﬁ)—qiﬁ)
Shortcut
Tool Name Use (%?ﬁ) Use (English)
(Key)

Rectangle Frameé . @W@W%m Create frames for
Tool (F) ﬁ;‘qa:nq images/text

pjje) (3HTd, EITf) Draw shapes (rectangle,
Rectangle Tool(M) M .

CRIY square)

HTHUY ITRY Create custom
Pen Tool (P) P .

CRILY paths/shapes
Line Tool () \ Treft alsal's'\fﬁ Draw straight lines




D. Interactive & Output Tools (EETE%H 3R 33cYc )

Shortcut

Tool Name Use (%ff) Use (English)
(Key)

Hyperlinks Panel . .

ypert Ctrl+B BRI TS &Y Add hyperlinks
(Ctrl+B)
Export (Ctrl+E) Curls & PDF/EPUB & &U H Export as

xpor r r -

THu PDF/ERUB

Print (Ctrl+P) Ctrl+P Slagc flic s Print document

3. Useful InDesign Shortcuts (JeTPp fo’éﬁﬁ)

General Shortcuts
Shortcut Function (%a) Function (English)
Ctrl+N T STRIHC ST New Document

Ctrl+0O tﬁl%?[&ﬁtﬂﬁ Open File
Ctrl+S @a’aﬁ Save

Ctrl + Shift S\ T TSN (ATAHIIG)  Save As
CtrlZ 3l (B TRMFATE)  Undo
Ctrl+ Shift+Z g (@9 ATQ) Redo

Ctrl+D

UG/ BISd W B

Place Image/File




Text & Layout Shortcuts

Shortcut Function (%?ﬁ) Function (English)

Ctrl+T TR U @il Open Text Panel

Ctrl+ Alt+T awaﬂﬁ@h@[ Open Paragraph Panel

Ctrl+ Shift+B  §lc@ ¢Re Bold Text

Ctrl + Shift+ >/< I SIER du}l@,/‘dCIQ Increase/Decrease FontSize

Ctrl+Alt + C CRT Bl YeX AT HY  Center Align Text

Page & Object Management

Shortcut Function (ﬁs‘?ﬁ) Function (English)

Ctrl+Alt+P U5 ey §cal Change Page Setup

Shift+Ctrl+]  3ffeoldc &l §a- SHUXATY  Bring Object to Front

Shift+Ctrl+[  3ffedgc HI gD Usl  Send Object to Back

Ctrl+ G Gﬁ'@wﬁgqﬁ Group Objects

Ctel +'Shift + G Giﬂqav_\\f Ungroup




