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1. Insert the Following Shapes and Fill the shape.
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2. Draw the Following Table and fill the data.

Roll No. Name Age Address Mobile
1 Rawal 30 Sector 62 1234567890

3. Insert The Smart Art.
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4. Insert The Chart as the Given Below.

document building blocks. When you create

6 On the Insert tab, the galleries include items
5 that are designed to coordinate with the
4 overall look of your document. You can use
3 m HINDI these galleries to insert tables, headers,
5 = ENGLISH footers, lists, cover pages, and other
1

0

= MATHS pictures, charts, or diagrams, they also
coordinate with your current document
DEEPIKA  KHUSHI MAHI RITU look.

You can easily change the formatting of selected text in

5. Use The Word Art And Write Your Name By Using It. the document text by choosinga look for the selected

controls on the Home tab. Most controls offer a choice
of using the look from the current theme or usinga
format that you specify directly.

text from the Quick Styles gallery on the Home tab.

You can also format text directly by using the other
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