Advance Excel + Al - Duration(1 Months)

Introducing Excel, Formula & Function,
Sales Report, Worksheet Formatting, Chart &
Graph, Advance Filter, Advance Pivot Table, V-
Lookup, H-Lookup, Data Validation, Goal seek,
Scenario Manager, Conditional Formatting, Create
Invoice, Expanses / Income Report, Macro Record.

Certificate in Desk Top Publication (CDTP)

Duration : (2 Months) Fees : 2900

Basic of Computer, Photoshop, Scanning, Printing,
Coral Draw, Project Work

Basic Computer Course for Kids (BCCK)
Fees : 1499

Duration (1% Months) &

e Fundamental of Computer

¢ Introduction of Operating System

e MS Paint | Note Pad | Word Pad

e Basic Introduction of MS-Word | MS-Excel |
MS-PowerPoint

Advance Diploma in Computer Application
(ADCA) Duration : 12 Months & Fees : 850

Part-1

Fundamental of Computer

Introduction of Operating System (Window 10)
Hindi / English Typing

MS-Word | MS-Excel | MS-PowerPoint
Office Work with Al

Part - 2

D.T.P. (Coral Draw, Photoshop)
Tally Prime, Internet
Project Work

Other short-term courses:

s MS Word

¢ Photoshop

s Tally Prime

+» Coral Draw

s Advance Excel

¢ Website Design

+ Advance Tally Prime
¢ Hindi/English Typing

Diploma in Computer Application (D.C.A)

Duration (3 Months) &

Fees : 3000

Fundamental of Computer

Introduction of Operating System

Hindi / English Typing

MS-Word | MS-Excel | MS-PowerPoint
Project Report

Duration : (60 Days) &

Courses on Computer Concept (CCC)

Fees :3500

Fundamental of Computer

Introduction of Operating System
MS-Word | MS-Excel | MS-PowerPoint
Internet & Communication

World Wide Web & Email Concept
Digital & Finance System

4 )
A Compete Computer Training Center

Varanasi’s Best Tally, Advance Excel
Graphic Designing & Computer
Training Institute
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Certificate in Financial Accounting (C.F.A.)

Duration : (2%2 Months) & Fees: 4100

Basic of Accounting & Getting Started with Tally
Prime & Fundamental Features | Creating Master
(Accounting & Inventory) Voucher Class & Voucher
Entry | Credit Limit | Cost Center & Category | Bill
Wise Details | Godown | Interest Calculation | Cost
Tracking | Price List | Actual & Bill Qnty | Budget
Control | Currency | Bank Reconciliation| Backup &
Restore | GST | TDS | Shortcut Keys & Dis. Report

Advance Tally Prime & Excel (4 Months)

e Accounting (Part - 1) Fees : 5700/-
Basic of Accounting | Groups | Ledgers | Voucher
Types Cost Categories | Cost Centers | Cost Center
Class | Currencies | Credit Limit | Budgets | Scenario
Bank Reconciliation | Financial Year Adjustment Bad
Dept & Recovery | Prepaid & Outstanding Balance.

e Advance Inventory & Taxation (Part — 2)

Stock Groups | Stock Items | Stock Categories | Units
& Compound Unit | Godown | Bill Wise Details |
Interest Calculation | Price List | Batches ( Mfg. &
Expiry Date) | Invoice Printing| Invoice on Discount |
Discount Colum Invoice | Actual & Bill Quantity on
Invoice | Cost Tracking | Pos (Simple & Multiple) |
Order Processing | Invoice on MRP | Manufacturing |
Zero Value Entry | Track Additional Cost of Purchase
| Voucher Class & Round off Method MRP Margin /
Standard Buy & Sale Rs | Manufacturing | GST | TDS.

e Excel Master Program

Introducing Excel, Formula & Function, Sales Report,
Worksheet Formatting, Chart & Advance Filter, Pivot
Table, V-Lookup, H-Lookup, Data Validation,
Condition Formatting, Invoice, Expanses / Income.

Advance Tally Prime Course (3 Months)

Accounting (Part - 1) Fees : 5100/-
Basic of Accounting | Groups | Ledgers | Voucher Types
Cost Categories | Cost Centers | Cost Center Class |
Currencies | Credit Limit | Budgets | Scenario | Bank
Statement | Financial Adjustment | Bad Dept & Recovery

Advance Inventory & Taxation (Part — 2)

Stock Groups | Stock Items | Stock Categories | Units,
Godown | Bill Wise Details | Interest Calculation | Price
List | Batches ( Mfg. & Expiry Date) | Invoice Printing|
Invoice on Discount | Discount Colum Invoice | Actual &
Bill Quantity on Invoice | Cost Tracking | Pos (Simple &
Multiple) | Order Processing | Invoice on MRP |
Manufacturing | Zero Value Entry | Track Additional Cost
of Purchase | Voucher Class & Round off Method MRP
Margin / Standard Buy & Sale Rs. | GST | TDS.

Diploma in Financial Accounting (D.F.A)

Duration : (6 Months) & Fees : 950/-

e Fundamental of Computer

e MS-Word / MS-Excel / MS-PowerPoint

e Accountancy Accounting, Journal Entry
Ledger, Trail Balance, Profit & Loss Balance
Sheet, Depreciation, Bad Dept Bad Dept Recovery

e Tally Prime : Stock Groups | Stock ltems |
Budgets & Scenarios | Stock Categories | Units &
Compound Unit | Godown | Bill Wise Details |
Interest Calculation | Price List | Batches ( Mfg. &
Expiry Date) | Invoice Printing | Invoice on
Discount | Discount Colum Invoice | Actual & Bill
Quantity on Invoice | Cost Tracking | Pos (Simple
& Multiple) | Stock Transfer | Reconciliation |
Purchase & Sales Order | Manufacturing etc.

e Fundamental of Taxation : GST & TDS




