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Jobs in Banking field
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SYLLABUS

‘t-r-ﬂ—'il-uﬁln- i Leck-Ug W h
1‘ - A5 H -~ Loslevp Punciion.
;m 18. ¥V - Look-up Punction.

17. Pivei Table Puncilon
18. Pivet Tabla Chart
2. Ppmt

18, Goal Sack.
20. Conzolidats.

1. P ﬁ
23, Ipm '--—-!.':‘

Zd4. Bxtra - Flazh Fill
23. Putra - Concatonatg
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1. opmtnr Function

I.‘I-l'l
AT*E1
AVE1

AT*5%
AT=E1

A1=g1

v alm g b=
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1. Operator Function Formula

Name Cell1 Cell 2 Formula
567 =A1+B1
54 =A1-B1
34 =A1"B1
3

=A1~B1
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Logical Function -
Through thiz fanichcs vwe cen apply e different bype of logs: related Eo the probiem

Lagicel Fundnon péavide the many Tormiols.
1] UF Fumctson

3} Buitiphe IF Functson

3 AND Famctson

4] OR Funcisos

= According to the functon we can chedk the condition smd we con also checlk the rue or foke
conditian .

Excal IF Functon. The IF fuscigs can perfer 2 logced et 2ns neterm ong valus for 2 TRUE
rasuit, ant amorher for @ FALSE resuls For axample, 10 " pass” soores abawa 70°
=lF[A1x70."Fasa", "Fail™ | Mare than onk condition car be Ezated by aeasting IF functions.
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Problem 1:- Write A Program Related To The Age And Print The Result Voter And Non-voter.
Hint - =if{Select Age>=18, “Voter”, “Non-Yoter™)
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Prohlem & Wnte A Program Redated To The Age And Print The Resalt Mamied And Ln-mamed
Hint . =if{Select Age>=21_ “Mamied" “Un-Mamed~)

DDOCA
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::..;'::t 11 Ry Primss
=
LtinPad 1!’.!:??“, kil BT F MNakul 16 Un-marmied
Fropct [r—— |
et 16 Taty 100+ Preject )
Hjdch Wis-Worel ey | 1390adl & Bip Flie 3 Rahul 16 Un-married
Progest WG rogie Farmy _ |
TMET sssl WS :.;Hl-"' .
T nnbEng ! |
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Problem 37 Write A Program Retated To The Mark Sheet And Calculate Total |
Percentage And Print Pass And Fail? Hint - = li{Select Percentages=50_“Pass”, “Fail")
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Chandni 18000 2700
Manisha 30000 4500
Khushboo 12000 860
Kajal 2000 720
Sangeeta 3000 400

EVERY NEW DAY |smmm
mika | 32000 | 4800
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Multiple  Function:
Through this function we can check the one or more condition at a time.

Probdem 1:- Write a program related to the ape and print the different students
according to age.

Cendition
=B “Wery Dild™
=) 0"
=25 “Youmg*™
=13 “Teen Ager”
=10 Chald™
“Bakiy™

[ b s b b
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Formula: - sijselect Age><B0, " Very Old™ Niaclec! Apes=40,"Nd™ N{select Ages>=23, Young™,

W{sciect Age>=13,"Teenaper™, Mjaciect Age>10, “Child™, "Baby™ )

rl-ffT‘* P

Chandni 16 Teen Ager
fo *. f f-—l ﬁ Jeetu 18 Teen Ager
Shreenath a2 Very Oid
é\ el B |rittika 2 Baby
Shrinivas 12 Child
e
Jay 45 Old
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Problem 2-- Write A Program Related To The Code And Print The Different Poat?
Hint - =liiselect Code=2001."Jm” W{select Code=2002_"Rd” N{selecl Code=2003,

~Sales” Niselect Code=2004,"Hr™,"None Of Post™))j)

oogle

ﬂ— ml —-——

L - T ] el < o -]

PIGHHI Chandni 2001 CEOQ
S Manisha 2002 Manager
F Kajal 2003 Sales
| [jmaieen Hikita 2004 HR
Khushboo 2005 Hone Of Post




Frobéem 3. Wrte A Program Related To The Mark Sheet And Calculate Total , Perceniage | Reaukt
And Print Grade Hint - = lf{select Percentage-=90, "A" if{select Percentage-=80,"B"}))
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Protdem 4:- Write A Program Related To The Salary And Print The Bonus

Hint - = ttfselect Salary>=50000 Mhaﬂﬁiﬂum:np_ﬂmmrmn

F '_. e S 155 o P D30+ [ L
Darlaficale Coums m Applicet|os m’ m
DA TS - 1 WO TH
-y s e Chandni i lilili] 17500
T ndoren 10 5
i i rm-ﬂw Farma Manisha 50000 10000
P Sr 1- n-m £ 5e
ot et || Khushboo 40000 8000
I |\Wer dPad “‘?'I"_j F'r_-l
B il rirpsL!
§}MG Ewcel 31 Fommulé | 42Tty Q5T Kajal 30000 4500
b
[ 1:1|mm HTML 5
s AT v angeeta 20000 2000
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AND Function

Through this function we can apaly the one or more condiion at & column
In the end funchion we can apply the different type of logic *f any condion false than represent
ancwer falze, § 3l condibon true than represent the answer  trus’

2~
True True
False False
True False
False False
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Problem 1:- White a program related to the basic salary and print the incentive

according bo the salary and post?
* Saiary >=80080 And Bost Manager 18%

* Satary >=50800 And Poet Ci 15%
* Batary *=40000 And Post HR 17% Name Salary Post Result

T A nmiAn sl M | chandani | 3s000 Gm 3500
Manisha | 65000 ca 9750
Khushboo | 45000 Hr 5850
F Kajal 95000 | Manager | 17100
e

Formuda:- =Iffand|select Salary >=30000, 5clect Post="manager ") select 5alary™ 18%,
If{and{select Sn!uwhm select Post="ca"},select Salary “15%, [fand{select
Pnst-'lr?,,s:h:ct Salary*13% H{and(select Salary>=30000,select

Salary>=40000,se
Post="jm"}, ey Salary®10%)
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Problem 2:- Wnite a program related to the Mark sheet and calculate Total |
Percentage And print Result According to all Subject
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Problem 3:- Write a program related to the age and status and print different
post?

T s LR i S P L

i N i - A W




Formula - =iifand{select Age>=50 select Status="old"), "Retired™, W{and{select
Ages=30 select Status="young"),"JM", ljand{select Age>=20, Select Status= "Teen

Ager”) “CA", i{and(select Age>=15 select Status= “Child"),“Studeat")}))

e Fphons g lempre igd=iem o

ADCA

et inFE ey depy
e ey | Amiket 18 Child student
-l'__::_. (L P

S Pl e | Dusbdar|
[l et | Shreenath 64 old rettired
o
P ey B9 q_l::l [ T
- r:‘_'::':m"_: Shreenivas 34 Young JM
;‘::_'. —
,,.:H el v £.3 dhl:lrll

. Jay 25 Teen ager ca




Problem 4:- Write a program refated to the imterview selection if gualification s
grater than 12 and computer skill is yes print selected other wise not selected
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* According to this function we can check & or more condition "if il condition rue
an represented anawer 'tru:.?famr cm&%ﬂu than ﬁll answer urfnt true, if all
condition falze than represented answer is falze.”
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Problem 1:- Wrrite a program related to the basic salary and print the incentive
according to the salary or post?

* Salary »=00000 and pest manager 18%

*= Salary >SEDQ00 and past CA& 15%

* Salary 5240000 and pact HR 13%

* Salary *=30000 and pest JM 10%

Formiila:- =iflfor{sclect salary>=30000, sclect post="Manager "), scke ol salary™ 18%.
iflor{select salary>=60000, select post="CA").sclect salary *15%, ifjor{select
salary>=30000, select post="HR satary*13%, ifor]select salary>=30000, select
post="IM"}, select sﬁriﬂ'ﬂ}j J
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_Grade 3 Marksheet ( Term - [) 2021-2022

Scence
Periadic Test - 1 Perlodic Test - 2 Tesrn | Final

§r.M0 | Stustend Naime | Mau Bilax Itm Practical

marks| % | Grade \marks| % | Grade marks T LT Total | X |Grade

(30 [0} 1504
1 Rekha 28 [sada| ar | 25 [mamax| A | e | g (E87ud| A
1 Maina 15 (83333 A M (93333 A* | 46 | 6 |ae286| A°
3 [Sumees | 4 | & A | B I96EET| A° L a5 | 19 | &3 19142 AT
& |Pranial ERETTII 0 | wo [ A | 39 19 58 (32857| A
5 [Shekhar 5 (s A 0 | wo | A | S0 15 & |a&s7i| A°
6 (Rahel 1/ | @ 3 n (13 e 50 17 &7 |9s714| A°
7 |Dinkss 10 (3| ¢ 20 | o | B M 18 AT
8 Sta 19 #6667 A° 25 (#3333 A | B 17 6 | 0 | a
& Gunjan 30 |3 A |2 |sesgr A | v | 0 | &7 [wmne| a
10 Seoma 0 | ws | a M 93333 A* | m | 0 62 [9n143] A
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SUM IF Function

= Sum it funciion:-
= Throwgh this functicn sum a selection of cell depending on certain criteria.

= The SUMIF funchon is a worksheet function that adds all numbers in a
range of cells based on one criteria [for example, is equal to 2000).

= The SUMIF function is a built-in function in Excel that is categorized as
a MathiTrig Functicn. it can be used as a worksheet function (W5S) in Excel
As a workshesl function, the SUMIF functicn can be entered as part of 3
formula in a cell of a works hest.

= To add numbers in a range based on multiple criteria, try the SUMIFS
Turcthon.

Formula:- =sum if{range,criteria,[sum range])
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e | kate - L e
r|

Chandni Lava 1471 U216 23 25000
el ] Mo G 151206 3 45300
Khganiy Moto E 1BH WIDTE 13 LT TN
Manisha Samaung 17H W2e1E 1d 230400
Hanl Wivo 181 U218 [ 34000
Hakul LEva 131 W2OTE 18 23000
i Ranui Moo G TR UI0IE 3d adhi
Somean Mioto F 1TAWINE 12 15800
Havosr famaunp 18M W20 E 2R 45000
Sty Wivo 1EM L2a18 E5 | 34500
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CAREER JYOTI EDUCATION

Multi Tasking Company
Product  PerUnit .. totAl
Name Price
Chendnl LAFTOPR 45040 12
Hiklin MOUSE -1 T
Khushbu EEYBOARD 1005 i
Warsara DE SKTOR 15040 %
Kajal LAPTOP 45080 %
Hakul WOUSE 504 [+
R.shul EEYROARD 100E a4
Smash CESKTOP 1300 32
AR LAPTOPR 45000
Jeatu MO SE 504 3
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= Count if function:-

= Uze the COUNT function to get the number i
of entries in a number field that is in a range i
or array of numbers. For example, you can 3
enter the following formula to count the &
numbers in the range A1=AZ20 i
=COUNT{AL1:AZDL In this example, if five of [
the cells in the range contain numbers, the ;r | =COUNTIA1 A5h
result is 5. COUBT [ wakml, [vahed ]

Formula:- =COUNT(A1:A20).
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= Count if function:- Through this function we can count the number of cells
that meet certain criteria.
= Summary. COUNTIF is a function to count cells that meet a single criterion. ...

» Count cells that match criteria.

= & number representing cells counted.

= range - The range of cells to count. criteria - The criteria that controls which
cells should be counted.
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Problem 1:- Write A Program Related To The Attendance And Calculate Total

Present And Absent In A Month

[ ]

rlrjalr|rele

Elelelelrle|e]r

AjJAIPF

&

cremani | plplafpiplalp|plple

—
N il Bl

4
E
3

4 IMpnighgl P IP 1P IFLAIFIE IPLAEL &

Formula:- =Countlf{Total Day Range , “P~)
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= Countd if function:- COUNTA Function Excel
= Count the number of non-blank cells. .

= A number representing non-blank cells.

= valuel - An itemn, cell reference, or range. .

= The COUNTA function counts cells that
contain numbers, text, logical values, error
values, and empty text returned
in formulas ("}

Formula:- =COUNTA (valuel, [value2], ...)
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2 Definition: What is a Check Box in

A Check Box is a small square control in Excel that lets you tick
{#") or untick an option.

It is used for

-Creating task lists

*Yes/No type inputs

“Interactive forms

*Dashboards & user controls

-Marking completed items

Check boxes are parn of Form Controls in Excel
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B How to Insert a Check Box in Excel

() T
Step 1: Enable the Developer Tab [ —

(If already enabled. skip this step.) SR [T EIEe

1.Go to File ;Fﬂ-lnll:t |t

2 Click Options 3;;'}:;;::'“:"5

3 Choose Customize Ribbon [ thes ey

4 On the right side, check the box for e :tdecoreicns
“Developer” ;lrl'ph'.rr".-r-lid-rn:-
& Click OK {Put =y zarty cothes an

Mow the Developer tab will appear in the
Excel ribbon
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ThRAC
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AutoFit is 3 faature in Excel that
automatically adjusts the width
of columns and the height of
rows 50 that the text fits
parfacily

IT removes exira space
Makes all data visible
Makes the sheet neat and clean

AutoFit works for both colummns
and rows.
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LOOKUP Function

= Count i tunchion:-

« The Excel LODKUP function performs an —— o
approximate match lookup in 3 one-column ' I
or one-row range, and returns the :
carresponding value from another one- o
column of ons-row range. LODKUP's defaull
behavior makes it useful for solving certain
problems in Excel

Formula:- =LOOKUP (Lookup value, Lookup wector, [Result_vector])
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Formula:- =LOOKUP (Lookup_ wvaluwe, Lookup wector, [Result_wvector])
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WORKSHEET 1 WORKSHEET 2
PRODUCT KEY DRDERS
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Assignment 2:- Write a program related to the Staff Detail Use V-Lookup And
search Staff detail
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H-LOOKUP Function

HLOOKUP stands for Horizental Lookup and can be used to relrieve information
from a table by searching o row for the matching data and outputting from the
corresponding column, While VLOOEUP searches for the valus in a column
HLOOKUP searches for the voalue in o row.
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Formula:- =HLOOKUP{value to look up, table area, row number)
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H-LODOKUP
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Formula:- =HLOOKUP{value to look up, table area, row number)
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V-LOOKUP Function

The V in VLOOKUP stands for vertical, and the LODKUP portion represents exacthy
that = the feature’'s abifity to look up and extract data, vertically, from another
table, based on an associated value

Excel's official definition of VLOOKUP in its function database is as follows:

Looks for 3 value in the leftmost column of a table, and then returns 3 value in thea
same row from a column you specdify. By default, the table must be sorted in
ascending order

Formula:- =Vicokup{lookup wvalue, Table armay, Col_index_num, Range_lookup)
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V-LOOKUP B
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Formula:- =Viookup(lookup wvalue, Table array, Col_indexnum, Range _lookup)
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An Equated Monthly
Instaliment (EMI) is a Tixed
payment made by a borrower
to a lender on a specified

date of each month. EMIs are
applied to both interest and
principal each month so that
over a specified time period,
the loan is paid off in full.
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PMT Function:-

The Excel PMT function is a financial function
that returna the periodic payment for a loan.
You can use the NPER Tunction 1o Tigure out
payments Tor a loan, given the loan amount,
number of perieds, and interest rate. rate - The
interest rate for the loan. nper - The total
number of payments for the loan.
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Formula:- =PMT[rate, nper, pw, [fv], [type])
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Formula:- =PMT[rate, nper, pw, [fv], [type])
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EMI CALCULATION
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Consolidation in Excel

B Where itis Used
= Consolidation in Excelis a E:ﬂ;ﬂ Emmi!:buﬂ is commonby used in:
X . Multi-Branc H-mul
feature that combines data vt s o 4 e

from multiple worksheets -Riagion-wise perfarmance repoms
or workbooks into one -Cepartment-wise EXDENSES
summary sheet. 2. Multi-Shest Data Summary

It is used when similar data «if @ach team member mainians their own shesl

sombine all resuls into MMany
is stored in different places S Pl Satermts
and you want a single ~Cgmbing Proft & Loss data from differsnt months
aggregated report. -Consolidase cudgeds from diffierent departmants

4. Project Management
=Cambne mik hours, cost shests, of nEsaurce
usape from different projct files
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n Job-Level Benefits (Career Advantages)

52 1 Useful for Accousting & Finance Jobs

~Zuizhiy cambirs Sata from meltiphe lesgers or
Eranches

=Saves Hirme in manth-end reperts

j? L Benehizial far MIS £ Datg Aralyan Foles

Helps prepers weskby/manthly consabeated
cazbbhearss

simproyEs Spess And BICufr By

£ 3 Umetul for dgmiz & HE Rolex

sCambise siiendance, sslary abects, Ioining recerss

skipkes reporting ERser

5 4 vHelps Managers & Team Lesds

=  Mgrge igam performance reports

= Brepars summary reports for management
£ v meduces Manusl wWark

» Mo resd to copy/paste data again and again
= Menimizes chances of errer

¥ & Makes vou More Efficient & Professionsl
+» Shows advanced Excel skills

= Increases chances of promotion

= puilds comfidence in data hasdling
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MIS Report in Excel — Definition

«  MIS [Management Information System) Report in Excel is a structured réport
that provides important business information to management for dedsion
making.

« It surmmarizes largs data Inbo;

+ KPls

- Trends

«  Performance reports
Comparisons

»  Forecasting

+ In short:
¢F MIS Report = Right information + Right format + Right time for
management
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Use & Job-Level Benefits

* Used for business decision-making
* Helps track performance & trends
» Supports Sales, HR, Finance & Operations

Job-Level Benefits:
* High-demand skill in every sector
* Boosts analytical & reporting skills

* Helps in promotions & better salary
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