
E-WAY BILL 

An e-way bill can be generated on the EWB Portal or through SMS or 
through the Android app. Once the e-way bill is generated, the supplier, 
recipient, and transporter will receive a unique e-way bill number. This e-
way bill helps to allow the transportation of goods from one point to 
another. It is also possible to generate the EWB in a bulk manner. 

There are some pre-requisites for generating an e-way bill: 

1. The registration on the e-way bill portal 

2. The Invoice/Bill/Challan related to the consignment of goods must be 
in hand 

3. If transport is by road, the transporter ID or the vehicle number 

4. If the transport is by rail, air, ship – transporter ID, transport document 
number, and date on the document 

STEPS TO GENERATE E-WAY BILL 

1. Visit the EWB portal 

Visit the e-Way Bill Portal and log in using valid credentials. 

2. Navigate to Generate New option 

Additionally, click on the e-Way Bill > Generate New option which is 
located on the top left corner of the 

dashboard.  

https://ewaybill.nic.in/


3. Enter the required details 

We, therefore, move to the “Transaction Details” page. Thus, enter the 
relevant details in the respective fields.

 

4. Transaction type 

Therefore, under the “Transaction Type” section, select “outward” if 
you are a supplier of consignment and similarly, select “inward” if you 
are a recipient of the consignment. Likewise, select the relevant sub-
type applicable to you. The following subtypes appear on the selection 
of the “Outward” transaction type:

 

5. Inward transaction type 

Moreover, the following subtypes appear on the selection of the “Inward” 
transaction type:

 

6. Document type 

Additionally, select the appropriate document type from the drop-down 
list. Enter the document/invoice number. Likewise, select the date of the 
invoice or challan or document. The system won’t allow the user to enter 
a future date. 

7. Enter To/From section details 

Hence, “From/To” depending on whether you are a supplier or a 
recipient, enter the To/From section details. If the supplier/client is 
unregistered, then mention ‘URP’ in the field GSTIN, indicating that the 

https://learn.quicko.com/gst-number-gstin


supplier/client is an ‘Unregistered Person’.

 

8. Enter the following consignment details 

Thus, enter the following details of the consignment (HSN code-wise) 
under the “Item Details” section: 
1. Product name 
2. Description 
3. HSN Code 
4. Quantity, 
5. Unit, 
6. Value/Taxable value 
7. Tax rates of CGST and SGST or IGST (in %) 
8. Tax rate of Cess, if any charged (in %)

 

9. Transporter details 

Likewise, enter the required “Transporter Details.”

 

https://learn.quicko.com/what-is-hsn-sac-code-under-gst
https://learn.quicko.com/what-is-igst-cgst-sgst


10. Generate the EWB 

Finally, click on submit. The system, therefore, verifies the data for any 
error. Once the validation process is complete, the request is processed. 
Hence, the system generates an e-Way Bill EWB-01 form with a unique 
12-digit number.

 
 


