National Computer Institute
7236996305,9453055513

1. Tally ERP 9 {9 &+l gRT fasfRia
oo T 32

A) Microsoft

B) Oracle

C) Tally Solutions Pvt. Ltd.

D) Infosys

Ans: C

2. Tally ¥ 98 HU-t 9914 @1 faweq Bl
BT 37

A) Display

B) Company Info
C) Gateway of Tally
D) Reports

Ans: B

3. Tally ® f&1i® (Date) g+ Bt

Shortcut Key T %?
A) F1

B) F2

C)F3

D) F4

Ans: B

4. Tally foa Accounting System G|
Support ddl %?

A) Single Entry

B) Double Entry

C) Triple Entry

D) None

Ans: B

5. Cash | Bank # 1R 5THT #1 & ferw
HIF-IT Voucher WANT Eﬂ'cIT %?

A) Payment
B) Receipt
C) Contra
D) Journal
Ans: C

6. Purchase Entry a?ﬁ‘lt{ Shortcut Key
137

A) F8

B) F9

C) F7

D) F5
Ans: B

7. Sales Voucher @Y Shortcut Key T %?
A) F8

B) F9

C)F5

D) F6

Ans: A

8. Tally Prime T 43T ATH FT 872
A) Better User Interface

B) Easier Navigation

C) Better GST Features

D) SWIad g+t

Ans: D

9. Ledger CRIEK:] ﬁl‘E HI9-9T Menu
SUANT faar oirar 32

A) Inventory Info

B) Accounts Info

C) Reports

D) Display

Ans: B

10. Tally & Backup @1 &1 fd®eu gl
glaT 87

A) Display

B) Company Info

C) Reports

D) Gateway

Ans: B

11. Tally # Pre-defined Groups @1 T
frait g7

A) 15

B) 20

C) 28

D) 30

Ans: C

12. GST Enable %39 & forg ®19-3ft
Feature Key mﬂﬁ?ﬂ%’)

A) F11
B) F10
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C)F9
D) F8
Ans: A

13. Stock Summary fFaa Tl 82

A) Accounting
B) Inventory
C) Payroll

D) Banking
Ans: B

14. Tally Prime H "Go To" Feature ®1

Shortcut Key EF‘IIT%?
A) Alt + G

B) Alt + K

C)Ctrl+ G

D) F12

Ans: A

15. Company Data Restore I BT
fawe wgl Suas 32

A) Company Information

B) Display

C) Gateway

D) Reports

Ans: A

21. Tally H Company CEIEK ] ﬁfl'{ PI-
1 fawea IuahT far wirar 82

A) Create Company
B) Company Info

C) Alter Company
D) Backup Company
Ans: B

22. Tally H Voucher Entry @1 Shortcut
Key T %?

A) F1

B) F2

C)F4

D) F7

Ans: B

23. Sales Voucher @@ @t Shortcut Key
72

A) F8
B) F9
C) F10
D) F7
Ans: A

24. Purchase Voucher @1 Shortcut Key
T 8?

A) F7

B) F8

C) F9

D) F10

Ans: C

%5. Contra Voucher @t Shortcut Key T
?

A) F4

B) F5

C) F6

D) F8

Ans: A

26. Payment Voucher ®1 Shortcut Key
w132

A) F4

B) F5

C) F6

D) F7

Ans: B

%7. Receipt Voucher &1 Shortcut Key T
?

A) F4

B) F5

C) F6

D) F8

Ans: C

%8. Journal Voucher @t Shortcut Key T
?

A) F5

B) F6

C) F7

D) F8

Ans: C
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29. Ledger frads siavfa a=mam oirar 872
A) Group

B) Company

C) Voucher

D) Stock

Ans: A

30. Cash Account fog Group H 3{Ter %?
A) Capital Account

B) Cash-in-Hand

C) Loans

D) Sales Account

Ans: B

31. GST @R ®X & frg HI-1
Feature Enable foraT Sirar %?

A) VAT

B) GST

C) Excise

D) TDS

Ans: B

32. Tally Prime T 43T 334 T 8?2
A) Photo Editing

B) Accounting & Business Management
C) Video Editing

D) Programming

Ans: B

33. Stock Item meﬁlﬁm
STl g2

A) Ledger M & fag

B) Inventory Rpls HA & fo

C) Company & fo

D) Backup EEAN

Ans: B

34. Tally H Backup o &1 fawe WT
frear g2

A) Display

B) Gateway of Tally

C) Import Data

D) Voucher Entry

Ans: B

35. Balance Sheet fpd TR $1 Rl %?

A) Financial Report
B) Inventory Report
C) Payroll Report
D) Tax Report

Ans: A

36. Profit & Loss Account foo<T 3rafel &1
ufvuny fearar g2

A) T fad

B) Uch Hldlg

C) U fAfEra arafy

D) %ad Udh a8

Ans: C

37. Tally ¥ 9% U & forg e1-w
gfaur ST gl 32

A) Bank Reconciliation

B) Cost Centre

C) Payroll

D) Budget

Ans: A

38. Tally Prime ® ®U=it g @t

Shortcut Key T %’?
A) Alt+K

B) Alt+F3

C) Ctrl+A

D) F12

Ans: B

39. Stock Group T IUART fFe ﬁl‘l'{
ER IS IGINY

A) Voucher CRIERE 1%111

B) Inventory ®1 aiipd HR- & ol
C) Ledgera:ﬂﬁa?ﬁﬂ

D) Tax Calculation %ﬁﬂ

Ans: B

40. Tally T Cost Centre &1 3TN fbd
ferg grar 82

A) Inventory Management
B) Cost Tracking
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C) Backup
D) Printing
Ans: B

41. Tally H GST Number &1 &I Del
ST 87

A) PAN

B) TAN

C) GSTIN

D) CIN

Ans: C

42. Tally g;_tro%ck Category @I SUGRT
mﬁrq ?

A) Voucher Entry

B) Inventory Classification

C) Ledger Creation

D) Payroll

Ans: B

43. Debit Note @t Shortcut Key T %?
A) Ctrl+F8

B) Ctrl+F9

C) Alt+F8

D) Alt+F9

Ans: A

44. Credit Note @1 Shortcut Key T %’?
A) Ctrl+F8

B) Ctrl+F9

C) Alt+F8

D) Alt+F9

Ans: B

45, Tally H Godown T U fafer
oo ITaT 82

A) Accounting

B) Inventory Storage Tracking

C) Payroll

D) Taxation

Ans: B

46. Trial Balance &T SUANT mﬁﬂl{
glaTe?
A) Profit ST & g

B) Accounts Verify A D forw
C)GSTHH &

D) Stock é@ﬁ & ﬁﬂf

Ans: B

47. Tally Prime fore Su-t @1 IS 82
A) Microsoft

B) Oracle

C) Tally Solutions Pvt. Ltd.

D) IBM

Ans: C

48. Tally H Group Alter Eﬁﬁa?ﬁt{
B I-1 famer U giar 32

A) Create

B) Delete

C) Alter

D) Display

Ans: C

49. Outstanding Report IERCARSIEEIEI]
adt 82

A) Stock

B) Pending Receivables/Payables

C) Salary

D) Tax

Ans: B

50. Tally H Payroll &T SUART %aﬁm
g e?

A) Stock Management

B) Employee Salary Management
C) Tax Audit

D) Banking

Ans: B

51. Gateway of Tally &1 8?
A) Database

B) Main Screen

C) Report

D) Ledger

Ans: B

Ashapur Chauraha,Near Police Chauki Varanasi(U.P.)



National Computer Institute
7236996305,9453055513

52. Tally H Multiple Ledger Creation 3|
gfaur Suas g2

A) Yes

B) No

C) »ad ERP 9 H

D) &ad Prime §

Ans: A

53. Cost Category ®T SUTNT fhaferg
far wiran 82
A) Multiple Cost Centres G| Group A D

B) Stock Management
C) Payroll

D) GST Return

Ans: A

54. TDS BT YUl T T 7
A) Tax Deducted at Source
B) Total Data Source

C) Tax Data Sheet

D) Total Deduction Statement
Ans: A

55. Tally A Budget Feature &I SUGRT

frafere fosar sirar 82

A) Tax Calculation

B) Future Planning & Control
C) Inventory Tracking

D) Backup

Ans: B

56. Reversing Journal frafere Suaia
grarg?

A) Temporary Adjustments & fam
B) Sales Entry & forg
C) Purchase Entry & ferg

D) Payment Entry & fog
Ans: A

57. Tally H Security Control T SUT

feraferg e &

A) Virus Protection

B) User Access Control
C) Backup

D) Printing

Ans: B

58. d @I BT Ledger 5 Group H
§ITT o114 872

A) Cash-in-Hand

B) Bank Accounts

C) Loans

D) Capital Account

Ans: B

59. Tally Prime b BTl Export foa
Format ﬁ%ﬂT\_ﬂTW%’?

A) PDF

B) Excel

C) XML

D) SWRIad T+

Ans: D

60. Tally H Company Delete PP ﬁl‘t{
- Shortcut Key TN &Y ST %’?

A) Alt+D

B) Alt+X

C) Ctrl+D

D) Ctrl+Alt+D
Ans: A

61. Tally | Inventory Features P Enable
P31 & fore fFd Key &1 IugiT foan
ST 872

A) F11

B) F12

C) Alt+F1

D) Ctrl+F1

Ans: A

62. Tally T Configuration e ot

Shortcut Key T:RZIT%?
A) F11

B) F12

C) Alt+F2

D) Ctrl+F12

Ans: B
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63. Ta%y H Day Book &g yoR ot
?

A) Inventory Report

B) Accounting Report

C) Tax Report

D) Payroll Report

Ans: B

64. Purchase Return aﬁmﬁ & ﬁl‘E
PIF-IT Voucher STTNT 54T SITdT 82

A) Credit Note
B) Debit Note
C) Journal

D) Receipt
Ans: B

65. Sales Return E{Gf PSP ﬁl‘({ -1
Voucher SUTNT fa4T ST 872

A) Credit Note

B) Debit Note

C) Contra

D) Payment

Ans: A

66. Tally H GST Rate ¥¢ H1 & forg
fPd Master BT SUTNT BT SITdT 872
A) Ledger

B) Stock Item

C) GST Details

D) SWIad gt

Ans: D

67. Tally # F2 Key @T 3UaIT foaferg
garg?

A) Company Select

B) Date Change

C) Voucher Change

D) Report Open

Ans: B

68. Tally ® Voucher Register &7 fg@rar
&

A) Stock Details

B) gt Voucher Entries

C) Payroll Details
D) GST Return
Ans: B

69. Tally Prime H Go To Feature @t

Shortcut Key T %?
A) Alt+G

B) Ctrl+G

C) Alt+K

D) F10

Ans: A

70. Tally H Outstanding Receivables
o wdfta g2

A) Creditors

B) Debtors

C) Employees

D) Banks

Ans: B

71. Tally | Outstanding Payables o
Haflrd &7

A) Debtors

B) Creditors

C) Cash

D) Capital

Ans: B

72. Tally H Ratio Analysis foa Report H
SUA g2

A) Financial Reports

B) Inventory Reports

C) Payroll Reports

D) Banking Reports

Ans: A

73. Tally ERP 9 H Company Shut CIe]

&1 Shortcut Key T %’?
A) Alt+F1

B) Alt+F3

C) Ctrl+F3

D) Alt+K

Ans: B
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74. Tally H Manufacturing Feature
forafere IudT glar 82

A) Payroll

B) Production Management

C) Banking

D) GST Return

Ans: B

75. Tally H Voucher Entry CECE LD

Narration T IURT m Eﬂ?ﬂ %?
A) Tax Calculation

B) Transaction Description

C) Stock Management

D) Printing

Ans: B

76. Tally H Interest Calculation g TR
R far &1 Apar 82

A) Ledger Accounts

B) Stock Items

C) Cost Centres

D) Payroll

Ans: A

77. Tally gaATugit Feature &T SUGRT
feafaw ?

A) Data Verification

B) Stock Counting

C) Salary Calculation

D) GST Payment

Ans: A

78. Tally Prime H Multi-tasking a?ﬁl'l'{
PIF- faur Susy 32

A) Multiple Reports

B) Multi Window

C) Split Screen

D) Dashboard

Ans: B

79. Tally H Auto Backup Twie wud
SUA g2

A) Yes

B) No

C) &ad Prime H
D) %dd ERP 9 H

Ans: B

80. Tally Prime T AdI-dH &)Y HT
&

A) dhad Accounting

B) Business Management ¥d Compliance
C) FHad Inventory

D) &ad Payroll
Ans: B

81. Tally H Voucher Classes ®T 3UGRT
fafery fan smar g2

A) Automatic Accounting Entries

B) Payroll Management

C) Stock Counting

D) Backup

Ans: A

82. Tally H Memorandum Voucher @t

Shortcut Key T %?
A) Ctrl+F10

B) Ctrl+F9

C) Alt+F10

D) Shift+F10

Ans: A

83. Tally H Optional Voucher T SUGRT
fafere far wmar 82

A) Temporary Transactions

B) Permanent Transactions

C) Payroll Entry

D) GST Entry

Ans: A

84. Tally H Stock Journal Voucher 1

Shortcut Key iR?IT%?
A) F7

B) F8

C) F9

D) F10

Ans: D
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85. Tally H Physical Stock Voucher @t

Shortcut Key T %?
A) Alt+F10

B) Ctrl+F10

C) Shift+F10

D) Alt+F8

Ans: A

86. Tally H Reorder Level ﬁa_\‘lﬁl'q
SUAT BT 872

A) Payroll Management

B) Stock Replenishment Planning

C) GST Calculation

D) Banking

Ans: B

87. Tally gaB_;l %wise Details ®T SUART
frafe ?

A) Outstanding Tracking

B) Stock Management

C) Payroll

D) Budgeting

Ans: A

88. Tally H Cost Centre Accounting T

IET FT 8?2

A) Department-wise Cost Tracking
B) Tax Calculation

C) Stock Control

D) Banking

Ans: A

89. Tally Prime H Search Feature
fafere suant g2

A) Voucher Qo+ & ferg

B) Report Qo & forg

C) Master ToH & 1%112

D) SWIad gt

Ans: D

90. Tally # Bank Reconciliation ®T Gﬁ"-&f

72
A) Cash Verification
B) Bank Statement Matching

C) Payroll Verification
D) GST Verification
Ans: B

91. Tally T Group Company Feature &I
SUUNT frafere giar g2

A) Multiple Companies Consolidation

B) Inventory Management

C) Payroll

D) Taxation

Ans: A

92. Tally H Scenario Management
fafere Suai fosan sirar 32

A) What-if Analysis

B) Stock Counting

C) Salary Calculation

D) GST Return Filing

Ans: A

93. Tally § Security Levels @T SUdRT

fafere grar g2

A) User Permission Control
B) Inventory Control

C) Tax Calculation

D) Budgeting

Ans: A

94. Tally Prime ® Change Mode fa@ea

fafe grar g2

A) Data Export

B) Report View CENEEANIY
C) Backup

D) Company Delete

Ans: B

95. Tally ® Payroll Unit 3T gl 87
A) Employee Category

B) Salary Measurement Unit

C) Department

D) Attendance Register

Ans: B
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96. Tally H Attendance Type DT SUGRT

fraferg grar &

A) Employee Attendance Tracking
B) Inventory Tracking

C) Banking

D) GST Calculation

Ans: A

97. Tally Prime H Dashboard T f&arar
a7

A) Business Overview

B) &Had Stock

C) Had GST

D) &ad Payroll

Ans: A

98. Tally H Split Company Data T
STt 82

A) Financial Year faure & 1%111

B) Backup & %FQ

C) Stock Management & fam

D) Payroll & fog
Ans: A

99. Tally A Data Synchronization T
ST feafere grar g2

A) Multiple Locations Data Sharing

B) GST Filing

C) Salary Processing

D) Voucher Printing

Ans: A

100. Tally ERP 9 €d Tally Prime T §&
T2

A) Graphic Designing

B) Accounting, Inventory, Payroll ¥d Tax

Management

C) Video Editing

D) Web Designing

Ans: B

Advanced Tally
Concepts (Interview
& Practical
Knowledge)

gfe 319 Tally ERP 9/Tally Prime H
Advanced Level TR 9T8d &, Al 59
Concepts TR faRIY &9 <;

1. GST Management

GST Setup

GST Ledger Creation
CGST, SGST, IGST

GST Purchase & Sales Entry
GST Reports

GSTR-1, GSTR-3B

2. Inventory Management

Stock Group

Stock Category

Stock Item

Units of Measure
Godown Management
Batch-wise Details
Reorder Level

3. Cost Centre & Cost Category

o Department-wise Expenses
e Project-wise Cost Tracking
o Profit Analysis

4. Banking Features

Bank Reconciliation
Cheque Printing
E-Payments
E-Banking
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5. Payroll Management

Employee Creation
Attendance Type
Salary Structure
Payslip Generation

PF & ESI Management

6. Budget & Controls

e Budget Creation
e Variance Analysis
e Cost Control

7. Job Costing

e Project Cost Analysis
« Contract Accounting
o Material Consumption Tracking

8. Manufacturing Process

Bill of Materials (BOM)
Production Entry

Stock Journal
Manufacturing Voucher

9. Security Control

User Creation

User Roles

Data Security
Password Protection

10. Data Management

Backup & Restore

Split Company Data

Data Synchronization

Data Migration (ERP 9 to Prime)

11. Advanced Accounting

« Bill-wise Accounting
o Interest Calculation

o Multi-Currency Accounting
e Scenario Management
« Voucher Classes

12. MIS Reports

o Ratio Analysis

e Cash Flow

e Fund Flow

e Receivable & Payable Analysis
« Exception Reports

HEQYUT Interview

Questions

1. Cost Centre 3R Cost Category e
T 3R 2

2. Bill-wise Accounting EP:IT%“?

Bank Reconciliation g EIOT?T%'?

4. GST Return & ol ®H-BH 4t
feare ST gt 82

5. BOM &1 §?

6. Reorder Level T IUanT &4} fopan
ST 87

7. Multi-Currency Feature &=l %‘?

8. Voucher Class GRIH?W

9. Scenario Managementam%’7

10. Tally Prime 3iR ERP 9 H IT 3fcR

87

Tally Prime Keyboard Shortcuts

w

Shortcut  Function
Alt+G GoTo

Alt + K Company Menu
Alt+Y Data Menu

F11 Features

F12 Configure
Alt+Z Zoom

Ctrl + A Accept

Alt + F3 Company Info
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Tally Project
Journal Entry
(Examples)

1. Capital Introduced in
Business

Transaction: AT = %1,00,000 dh
AT | TR

Particulars Debit (X) Credit (X)
Cash A/c Dr. 1,00,000

To Capital A/c 1,00,000

2. Furniture Purchased for
Cash

Transaction: 220,000 &1 TR The
QG|

Particulars  Debit (X) Credit (X)
Furniture A/c Dr. 20,000

To Cash A/c 20,000

3. Goods Purchased on
Credit

Transaction: 230,000 &1 HI YR Rl

Particulars  Debit (X) Credit (X)

Particulars  Debit (X) Credit (X)
Purchase A/c Dr. 30,000

To Supplier A/c 30,000

4. Goods Sold on Credit
Transaction: 245,000 P A YR ST

Particulars  Debit (X) Credit (<)
Customer A/c Dr. 45,000

To Sales A/c 45,000

5. Salary Paid

Transaction: HHIATRAT bl Z10,000 daq
fear|

Particulars Debit (X) Credit (X)

Salary A/c Dr. 10,000

To Cash A/c 10,000

6. Rent Paid

Transaction: STATAY BT fHIMT 25,000
fea

Particulars Debit (X) Credit (X)

Rent A/c Dr. 5,000
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Particulars Debit (%) Credit ()

To Cash A/c 5,000

7. Depreciation Entry

Transaction: T=aR TR 22,000 Hole
AT

Particulars Debit (X) Credit (X)
Depreciation A/c Dr. 2,000

To Furniture A/c 2,000

8. Outstanding Salary

Transaction: 23,000 CREREIR) % I

Particulars Debit (X) Credit (X)
Salary A/c Dr. 3,000
To Outstanding Salary A/c 3,000

9. Interest on Capital

Transaction: Gsil TR 24,000 STS f&aT
4|

Particulars Debit (X) Credit ()
Interest on Capital A/c Dr. 4,000

To Capital A/c 4,000

10. Closing Stock Entry

Transaction: 9% & 3fd H 250,000 T
Closing Stock %I

Particulars Debit () Credit (X)

Closing Stock A/c Dr. 50,000

To Trading A/c 50,000

11. Cash Deposited into
Bank

Transaction: 225,000 TS s & ST

feul

Particulars Debit () Credit ()
Bank A/c Dr. 25,000
To Cash Alc 25,000

12. Cash Withdrawn from
Bank for Office Use

Transaction: 210,000 §& ¥ fAeTd |

Particulars Debit () Credit (%)
Cash A/c Dr. 10,000
To Bank Alc 10,000

13. Received Cash from
Debtor

Transaction: 98 I 215,000 U gl

Particulars Debit () Credit )
Cash A/c Dr. 15,000
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Particulars Debit () Credit )
To Debtor Alc 15,000

14. Paid Cash to Creditor

Transaction: F&IER &1 212,000 YT
fopa|

Particulars Debit () Credit (%)
Creditor A/c Dr. 12,000
To Cash Alc 12,000

15. Commission Received

Transaction: 25,000 SHIL U gl

Particulars Debit  Credit
® ®
Cash Alc Dr. 5,000
To Commission
Received Alc 5,000

16. Electricity Bill Paid

Transaction: 32,500 feroTeit ferct HIIdIH
fopar|

Particulars Debit  Credit
®) ®)
Electricity Expense Alc 2,500
Dr.
To Cash Alc 2,500

17. Drawings by Owner

Transaction: HTfcld A SAfddiTd B'CR:ﬁT[%Q
28,000 BTl |

Particulars  Debit () Credit (%)
Drawings A/c Dr. 8,000
To Cash Alc 8,000

18. Bad Debts Written Off
Transaction: 1,500 ﬁ?@aﬂﬁﬂﬁﬁ'ﬁtl

Particulars  Debit (%) Credit (%)
Bad Debts A/c Dr. 1,500
To Debtor Alc 1,500

19. Interest Received from
Bank

Transaction: §& ¥ 2800 TSl U g3l

Particulars Debit  Credit
® ®
Bank A/c Dr. 800
To Interest Received 800

Alc

20. Loan Taken from Bank

Transaction: 21,00,000 bl S 1T
B3I

Particulars  Debit () Credit ()
Bank A/c Dr. 1,00,000
To Bank Loan Alc 1,00,000

Practical Tip for Tally Prime
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e F4 = Contra Voucher (Cash <
Bank)

F5 = Payment Voucher

F6 = Receipt Voucher

F7 = Journal Voucher

F8 = Sales VVoucher

F9 = Purchase Voucher

Tally Project
Journal Entries (21—
30)

21. Goods Purchased with
GST

Transaction: 250,000 T HIcT aila, GST
@18%

Particulars Debit (X) Credit (X)
Purchase A/c Dr. 50,000
Input CGST A/c Dr. 4,500

Input SGST A/c Dr. 4,500

To Supplier A/c 59,000

22. Goods Sold with GST

Transaction: 280,000 T HIT aEIT, GST
@18%

Particulars Debit (X) Credit (X)

Customer A/c Dr. 94,400

To Sales A/c 80,000

Particulars Debit (X) Credit (X)
To Output CGST A/c 7,200
To Output SGST A/c 7,200

23. Purchase Return

Transaction: 210,000 &I HTd ATy fHaT|

Particulars Debit (X) Credit (X)
Supplier A/c Dr. 10,000
To Purchase Return A/c 10,000

24. Sales Return

Transaction: UT8® = 25,000 T AT aTqg
o

Particulars Debit (X) Credit (X)
Sales Return A/c Dr. 5,000

To Customer A/c 5,000

25. Discount Allowed
Transaction: g P1 21,000 QC dt
Particulars Debit () Credit (X)

Discount Allowed A/c Dr. 1,000

To Customer A/c 1,000
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26. Discount Received

Transaction: TR ¥ 800 T U G |

Particulars Debit (X) Credit (X)
Supplier A/c Dr. 800
To Discount Received A/c 800

27. Insurance Premium
Paid

Transaction: 3,000 STAT WHFTH &7
YA foba|

Particulars  Debit (X) Credit (X)
Insurance A/c Dr. 3,000

To Cash/Bank A/c 3,000

28. Advertisement Expense
Paid

Transaction: 24,500 ﬁ?lTEFr ad fean|

Particulars Debit (X) Credit (X)
Advertisement A/c Dr. 4,500

To Cash/Bank A/c 4,500

29. Accrued Income

Transaction: 22,000 SITSl YT 8191 WY B |

Particulars Debit (X) Credit ()
Accrued Interest A/c Dr. 2,000

To Interest Income A/c 2,000

30. Prepaid Rent

Transaction: 1,500 for=TaT 3H YT
fopa |

Particulars Debit (X) Credit (X)
Prepaid Rent A/c Dr. 1,500

To Rent A/c 1,500

31. Provision for Doubtful
Debts

Transaction: 22,000 T YTdUT 1T T |

. Debit Credit
Particulars
() ()
Profit & Loss A/c Dr. 2,000
To Provision for Doubtful
2,000

Debts A/c

32. Interest on Drawings
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Transaction: HTIfel® & T80T UR 2500
TS T AT |

Particulars Debit (X) Credit (X)
Drawings A/c Dr. 500
To Interest on Drawings A/c 500

33. Outstanding Rent

Transaction: 22,500 foeran et S et
gl

Particulars Debit () Credit (X)
Rent A/c Dr. 2,500
To Outstanding Rent A/c 2,500

34. Prepaid Insurance
Transaction: 21,000 Sl R PRSI L] %I

Particulars Debit (X) Credit ()
Prepaid Insurance A/c Dr. 1,000

To Insurance A/c 1,000

35. Goods Distributed as
Free Samples

Transaction: 33,000 &1 HTel U TG &
%7 H faaia fean

Particulars Debit (X) Credit (X)
Advertisement A/c Dr. 3,000

To Purchase A/c 3,000

36. Goods Used for
Personal Purpose

Transaction: HIfeld = %2,000 T HIT oot
ITAIT g fer|

Particulars  Debit (%) Credit (X)

Drawings A/c Dr. 2,000

To Purchase A/c 2,000

37. Recovery of Bad Debts

Transaction: Ugdl ferdt Tlé 21,200 &1 Bad
Debt 1T A0y it |

Particulars Debit () Credit (X)
Cash A/c Dr. 1,200
To Bad Debts Recovered A/c 1,200

38. Commission Due but
Not Received

Transaction: 1,500 HHIYE U EﬂT-IT
CIEak
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. Debit  Credit
Particulars
(X) ()
Commission Receivable A/c
1,500
Dr.
To Commission Income A/c 1,500

39. Loan Repaid

Transaction: S& 50T &] 320,000 HITdTH
foa|

Particulars Debit (X) Credit (X)
Bank Loan A/c Dr. 20,000

To Bank A/c 20,000

40. GST Liability
Adjustment

Transaction: Input GST 8,000 3R Output
GST 312,000 |

Particulars Debit (X) Credit (X)
Output GST A/c Dr. 8,000

To Input GST A/c 8,000

Net GST Payable = X4,000

41. Purchase of Machinery
on Credit

Transaction: Z1,50,000 &1 AR IUR

e

Particulars Debit (X) Credit (X)
Machinery A/c Dr. 1,50,000

To Supplier A/c 1,50,000

42. Installation Charges on
Machinery

Transaction: TR RITYAT TR 25,000 BT
gl
Particulars Debit (X) Credit (X)

Machinery A/c Dr. 5,000

To Cash/Bank A/c 5,000

9Ic: Installation Charges TR &t arTd |
SIS S €

43. Interest on Loan Due

Transaction: 32,000 BUT UX Gy o1 Y

gl

Particulars Debit () Credit (X)
Interest on Loan A/c Dr. 2,000

To Outstanding Interest A/c 2,000
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44. Received Advance from
Customer

Transaction: Ylgh q 325,000 310 U
gul

. Debit  Credit
Particulars
() ()
Cash/Bank A/c Dr. 25,000
To Advance from Customer
25,000

A/c

45. Advance Paid to
Supplier

Transaction: JEITIR B Z15,000 3o
fau|
Particulars Debit (X) Credit (X)

Advance to Supplier A/c Dr. 15,000

To Cash/Bank A/c 15,000

46. Owner Brings
Additional Capital

Transaction: HITeTd = fAREd 250,000
PEIRSHIE]
Particulars Debit (X) Credit (X)

Cash A/c Dr. 50,000

Particulars Debit (X) Credit ()

To Capital A/c 50,000

47. Goods Lost by Fire

Transaction: 28,000 T HIcT 3T | ¥ EP[
T

Particulars Debit (X) Credit (X)
Loss by Fire A/c Dr. 8,000

To Purchase/Stock A/c 8,000

48. Insurance Claim
Received

Transaction: STAT U T 26,000 UT
gl

Particulars Debit (X) Credit (X)
Bank A/c Dr. 6,000
To Insurance Claim A/c 6,000

49. Goods Given as Charity
Transaction: 22,500 1 AT o T |

Particulars Debit (X) Credit (X)

Charity A/c Dr. 2,500
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Particulars  Debit (X) Credit (X)

To Purchase A/c 2,500

50. Closing Entries for
Expenses

Transaction: Salary 220,000 3R Rent
%5,000 P Profit & Loss Account &
Transfer far AT

Particulars Debit (X) Credit (X)
Profit & Loss A/c Dr. 25,000
To Salary A/c 20,000

To Rent A/c 5,000

51. Depreciation on
Machinery

Transaction: TRi9 TR 210,000 S5

[GRIIRZIRIE3I
Particulars Debit (X) Credit ()
Depreciation A/c Dr. 10,000

To Machinery A/c 10,000

52. Wages Outstanding

Transaction: 34,000 IIG@ IHATRI

Particulars Debit (X) Credit (X)
Wages A/c Dr. 4,000
To Outstanding Wages A/c 4,000

53. Interest Received in
Advance

Transaction: 21,200 SATST ST T §aT|

. Debit Credit
Particulars
(X) ()
Interest Received A/c Dr. 1,200
To Interest Received in
1,200

Advance A/c

54. Commission Received in
Advance

Transaction: 22,000 HHIA A U
gall

. Debit Credit
Particulars
(X) (X)
Commission A/c Dr. 2,000
To Commission Received in
2,000

Advance A/c

55. Cash Sales

Transaction: 235,000 &I ddh g HIA CEll
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Particulars Debit (%) Credit ()
Cash A/c Dr. 35,000

To Sales A/c 35,000

56. Cash Purchase

Transaction: 220,000 &1 ddh g HIAT peRirA
Particulars  Debit (%) Credit (%)

Purchase A/c Dr. 20,000

To Cash A/c 20,000

57. Goods Returned by
Customer

Transaction: UTE® = 23,500 BT AT aTIY
|

Particulars Debit (X) Credit (X)
Sales Return A/c Dr. 3,500

To Customer A/c 3,500

58. Bad Debts Recovered

Transaction: 22,500 HﬁER'Fﬁ Bad Debt
A §s|

Particulars Debit (X) Credit (X)

Particulars Debit (X) Credit (X)
Cash A/c Dr. 2,500
To Bad Debts Recovered A/c 2,500

59. Provident Fund
Deduction

Transaction: THIRI & dd= I %1,800 PF
CARIEIN

Particulars Debit () Credit (X)
Salary A/c Dr. 1,800

To PF Payable A/c 1,800

60. Salary Paid Through
Bank

Transaction: 330,000 dc+ 3% GRI YT
fpar |

Particulars Debit (X) Credit ()
Salary A/c Dr. 30,000

To Bank A/c 30,000

61. GST Payment to
Government

Transaction: 215,000 GST URXh R P 5]
foa|

Ashapur Chauraha,Near Police Chauki Varanasi(U.P.)



National Computer Institute
7236996305,9453055513

Particulars Debit (X) Credit (X)
GST Payable A/c Dr. 15,000

To Bank A/c 15,000

62. Bank Charges Deducted
Transaction: S& 5 2500 ITSI BIC|

Particulars Debit (X) Credit ()
Bank Charges A/c Dr. 500

To Bank A/c 500

63. Cheque Received from
Customer

Transaction: Ulgh q %12,000 bl P U
gl

Particulars  Debit (X) Credit (X)
Bank A/c Dr. 12,000

To Customer A/c 12,000

64. Cheque Issued to
Supplier

Transaction: I@R BT 21 8,000 hT I
fear|

Particulars Debit (X) Credit (X)

Particulars Debit (X) Credit (X)
Supplier A/c Dr. 18,000

To Bank A/c 18,000

65. Cheque Dishonoured
Transaction: 25,000 &1 T d13Y gl TAT|

Particulars  Debit () Credit (X)
Customer A/c Dr. 5,000

To Bank A/c 5,000

66. Goods Sent on Approval

Transaction: 310,000 &1 ATd 3IHIGT TR
Yl 7T |

. Debit Credit
Particulars
() (X)
Goods Senton A I A
pproval A/c 10,000
Dr.
To Trading A/c 10,000

67. Provision for Discount
on Debtors

Transaction: 21,000 T YTdT dATT |
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. Debit Credit
Particulars
(X) (X)
Profit & Loss A/c Dr. 1,000
To Provision for Discount on
1,000

Debtors A/c

68. Provision for Discount
on Creditors

Transaction: 2800 T UTdUT 1T |

. Debit Credit
Particulars
(X) ()
Provision for Discount on
) 800
Creditors A/c Dr.
To Profit & Loss A/c 800

69. Goods Distributed to
Employees

Transaction: SHIATNYI B %3,000 hT HIcT
feam |

Particulars Debit (X) Credit (X)
Staff Welfare A/c Dr. 3,000

To Purchase A/c 3,000

70. Manager's Commission

Transaction: TS I 25,000 HHILA T

gl

Debit Credit
(X) ()

Particulars

Manager Commission A/c Dr. 5,000

To Outstanding Commission

5,000
A/c

71. Raw Material Issued for
Production

Transaction: 325,000 & =l HI SUlg-

8q ORI fobar |

. Debit  Credit
Particulars
(X) (X)
Work in Progress (WIP) A/c
25,000
Dr.
To Raw Material A/c 25,000

72. Wages Added to
Production

Transaction: 3l Hdg%nl %8,0001
Particulars Debit (X) Credit (X)
WIP A/c Dr. 8,000

To Wages A/c 8,000

Ashapur Chauraha,Near Police Chauki Varanasi(U.P.)



National Computer Institute
7236996305,9453055513

73. Finished Goods
Produced

Transaction: 233,000 & TR ATA BT
SdTeT YRT g 3|

Particulars Debit (X) Credit ()

Finished Goods A/c Dr. 33,000

To WIP A/c 33,000

74. Stock Transferred to
Another Godown

Transaction: 215,000 &1 ATd U TMeH I

SR e § 1|
Particulars Debit (X) Credit (X)

Godown B A/c Dr. 15,000

To Godown A A/c 15,000

Tally Prime ¥ I8 T4 |THIG: Stock
Journal Voucher ¥ faar Gﬂ?ﬂ%l

75. Branch Sent Goods

Transaction: 3] HATag A AT B
320,000 T HIA Nl |

Debit Credit
(X) ()

Particulars

Debit Credit
(X) ()

Particulars
Branch A/c Dr. 20,000

To Goods Sent to Branch

20,000
Alc

76. Branch Received Cash

Transaction: TG I 212,000 dhq UTtd
gul|

Particulars Debit (%) Credit ()
Cash A/cDr. 12,000

To Branch A/c 12,000

77. Consignment Goods
Sent

Transaction: 30,000 T HI¢T Consignment
TR Wl T |

. Debit Credit
Particulars
() (X)
Consignment A/c Dr. 30,000
To Goods Sent on
30,000

Consignment A/c

78. Consignee Expenses
Paid
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Transaction: Consignee | Z2,000 ‘@l?fml

Particulars Debit (X) Credit (X)
Consignment A/c Dr. 2,000

To Consignee A/c 2,000

79. Foreign Customer Sale
(Multi-Currency)

Transaction: USD § 50,000 & TSR AT
ST I

Particulars Debit () Credit (X)
Foreign Debtor A/c Dr. 50,000

To Export Sales A/c 50,000

80. Exchange Gain on
Foreign Payment

Transaction: faf~Tg g3 uftad= T 21,500
BT AT ol

Particulars Debit (X) Credit (X)

Foreign Debtor A/c Dr. 1,500

To Exchange Gain A/c 1,500

81. TDS Deducted on
Professional Fees

Transaction: 220,000 P Professional Fees
TR 10% TDS hIcT 7|

Particulars Debit (X) Credit (X)
Professional Fees A/c Dr. 20,000

To TDS Payable A/c 2,000

To Consultant A/c 18,000

82. TDS Deposited to
Government

Transaction: 22,000 TDS HXdh X P ST
foa|

Particulars Debit (X) Credit (X)
TDS Payable A/c Dr. 2,000

To Bank A/c 2,000

83. TCS Collected from
Customer

Transaction: 21,000 TCS W@[ a3l
Tar|

Particulars Debit (X) Credit (X)
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Particulars Debit (X) Credit (X)
Customer A/c Dr. 1,000

To TCS Payable A/c 1,000

84. Employer PF
Contribution

Transaction: AT 1 PF ANTEH

%2,5001

. Debit Credit
Particulars
() (X)
PF Employer Contribution
2,500
A/cDr.
To PF Payable A/c 2,500

85. ESI Contribution
Transaction: ESI 2fll‘lal:l 31,2001
Particulars Debit (X) Credit (X)

ESI Expense A/c Dr. 1,200

To ESI Payable A/c 1,200

86. PF Deposited
Transaction: 24,300 PF S[HI o

Particulars Debit (X) Credit (X)

Particulars Debit (X) Credit ()
PF Payable A/c Dr. 4,300

To Bank A/c 4,300

87. ESI Deposited
Transaction: 1,200 ESI STHI fopam|
Particulars Debit (X) Credit (X)

ESI Payable A/c Dr. 1,200

To Bank A/c 1,200

88. Import of Goods

Transaction: 21,00,000 &1 AT facwr
3aTd o

Particulars Debit (X) Credit (X)
Purchase Import A/c Dr. 1,00,000

To Foreign Supplier A/c 1,00,000

89. Custom Duty Paid

Transaction: 10,000 Custom Duty [
URIERCE

Particulars Debit (X) Credit (X)

Custom Duty A/c Dr. 10,000
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Particulars Debit (X) Credit (X)

To Bank A/c 10,000

90. Export Sale

Transaction: 1,50,000 T HI faczr o
ST

Particulars Debit (X) Credit (X)
Foreign Customer A/c Dr. 1,50,000

To Export Sales A/c 1,50,000

91. Outstanding Salary
Adjustment

Transaction: 9 & 3id & 25,000 dd
SHATRI

Particulars Debit (X) Credit (X)
Salary A/c Dr. 5,000
To Outstanding Salary A/c 5,000

92. Prepaid Insurance
Adjustment

Transaction: 22,000 Gl (Prepaid)

gl

Particulars Debit (X) Credit (X)

Prepaid Insurance A/c Dr. 2,000

Particulars Debit (X) Credit ()

To Insurance A/c 2,000

93. Accrued Commission

Transaction: Z3,000 HHIYE Ui fﬂT-IT
EIcakd

. Debit  Credit
Particulars
(X) (X)
Commission Receivable A/c
3,000
Dr.
To Commission Income A/c 3,000

94. Income Received in
Advance

Transaction: 24,000 fo=rar A U
g3l

. Debit Credit
Particulars
(X) (X)
Rent Income A/c Dr. 4,000
To Unearned Rent Income
4,000

AJc

95. Rectification Entry

Transaction: 21,500 T LR G et
T Furniture Account H§ ORE E)P[ T
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Particulars Debit (X) Credit (X)
Stationery A/c Dr. 1,500

To Furniture A/c 1,500

96. Capital Expenditure
Entry

Transaction: 250,000 @1 AR @RI |

Particulars Debit (X) Credit ()
Machinery A/c Dr. 50,000

To Cash/Bank A/c 50,000

g Capital Expenditure % i éﬂﬁ
Srdpriors ary e g

97. Revenue Expenditure
Entry

Transaction: AR &1 TRF TR 23,000
W gu|

. Debit Credit
Particulars
() ()
Repair & Maintenance A/c
3,000
Dr.
To Cash/Bank A/c 3,000

g Revenue Expenditure % Fifh g8
BRIECECER]

98. Transfer of Net Profit to

Capital

Transaction: aﬁmiﬂ@ T4 31,20,000 B
Particulars Debit (X) Credit (X)

Profit & Loss A/c Dr. 1,20,000

To Capital A/c 1,20,000

99. Transfer of Net Loss
Transaction: aﬁﬁ%l?s{ 8114 240,000 B

Particulars Debit (X) Credit (X)
Capital A/c Dr. 40,000
To Profit & Loss A/c 40,000

100. Closing Stock
Adjustment

Transaction: Closing Stock %¥75,000 %I
Particulars Debit (X) Credit (X)

Closing Stock A/c Dr. 75,000

To Trading A/c 75,000
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Tally ERP 9 / Tally S“;jy‘”t Use
Prime Function
Keys (F1-F12)

Alt+F4 Purchase Order Voucher

Alt + F5 Sales Order Voucher

Function Key Use Alt +F6 Rejection In Voucher
F1 Select Company / Shut Company Alt + F7 Stock Journal Voucher
F2 Change Date Alt + F8 Delivery Note Voucher
F3 Select Company Alt + F9 Receipt Note Voucher
Fa Contra Voucher Alt + F10 Physical Stock Voucher
F5 Payment Voucher Ctrl + F8 Credit Note Voucher
F6 Receipt Voucher Ctrl + F9 Debit Note Voucher
F7 Journal Voucher Ctrl + A Accept / Save Entry
F8 Sales Voucher Ctrl +N Create Master
F9 Purchase Voucher Ctrl + Enter Alter Master
F10 Reversing Journal / Other Voucher Create Ledger/Stock Item on the

Alt+C

fly

F11 Company Features

Alt+D Delete Voucher/Master
F12 Configuration Settings

Alt +E Export Report
Important Shortcut Keys Alt+P  Print Report

Shortcut Alt+M Email Report
Use
Key

Alt+G Go To (Tally Prime)
Alt + F1 Detailed View / Close Company

Alt + K Company Menu (Tally Prime)
Alt + F2 Change Period

Alt+Y Data Menu (Tally Prime)

Alt +F3 Company Info Menu
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Use

Shortcut
Key

Alt+2 Zoom Report

Voucher Keys Most Asked
In Interviews

Voucher Key

Contra F4
Payment F5
Receipt F6
Journal F7
Sales F8
Purchase F9

Credit Note  Ctrl + F8
Debit Note  Ctrl + F9
Stock Journal Alt +F7
Delivery Note Alt + F8
Receipt Note Alt+F9

Physical Stock Alt + F10

Ashapur Chauraha,Near Police Chauki Varanasi(U.P.)



