REYAN COMPUTER INSTITUTE
(A MOTIVATIONAL INSTITUTE)

ADD. - Main Branch Station Gali Khetasarai Jaunpur
2" Branch Chaukiya Guraini Bazar Main Road Jaunpur
Contact- 9198406394, 9118571706

Subject — Tally Prime

Tally Prime & 100 92+1-3%

1. Tally Prime ST %?

3. Tally Prime Ueh Business Management IR Accounting Software %, SEsr 39reT Accounting,
Inventory, GST, Payroll 3R Business Reportsé? o fohar STar %’I

2. Tally Prime fF® S9sll &T Software %?

3T Tally Solutions Limited <hT|

3. Tally Prime T HE&T 3UANT FAT g2

3aX; Business T Accounting, Inventory, Taxation 3R Financial Reportingal'ﬂ' ManageEF{?T F faT|
4. Tally Prime & Accounting T %’7

3 Business & Financial Transactions @l Record, CIassify3-ﬁT Summarize YT I FTshaT
Accounting gl &1

5. Tally Prime # Company T L

3aX: fREY Business AT Organization &T Accounting Data T&eT & fow EF-IT% Tl'é EntityEFT Company
Fed &l

6. Tally Prime & as Companyﬁ TATE AT 1

3dY: Company Creation f[ddhed & HATETH & Business Sl TS SATTBRI FIA Companya?-ﬂé'
ST &

7. Tally Prime 3 Company HI Openﬁ R SiTar @2

3dY: Company Menu & 3TclsT Companyafl' Select Fh Openﬁw_?:lT S %’I

8. Tally Prime ) Company Close 4T X
3O aIATT Companyafl' d¢ alh qgﬁ Company Data U¥ ST T gishar Company Close Shgellcil
gl




9. Tally Prime 3 Company Alter &IT 1,

30T gl ¥ §eTS IS Company 3T ST & SEolld alel I YfshAT Company Alter hgelTal
gl

10. Tally Prime & Financial Year F4T %”

3 Accountinga? o FuiRa i 3™ # Financial YearEh?T-T %I

11. Accounting Period &1 %’?

39X 58 3@ & flT Accounting Records ST 3R Maintain fpT S0 €, 39 Accounting Period
FEd Tl

12. Tally Prime 3 Ledger &1 X

3T TRET Account I ST AT Transactions 3T eTa¥AT Record Ledger shgolTdl %’I

13. Ledger FT FIAT 3YANT %?

3T T Customer, Supplier, Expense, Income, Bank IT 3 Account & Transactions &I Record
A & fou

14. Tally Prime 3 Group T X

3T AT YR & Ledgers T cTAUd 9 ¥ IW@A & [T Group T 39ATeT fhAT SATAT Bl
15. Primary Group 4T %?

3TX; Tally Prime & Accounts & sgaf¥dd el & folT ST T HEI Account Groups &1
Primary Groups &gl SITdT gl

16. Chart of Accounts FaT §?

3% Company & ﬁag Ledgers, Groups3-ﬁT 37T Accounts T B\?ﬂ' I Chart of Accounts Hgd &
17. Tally Prime # Voucher T %”

3aX: fREY Financial Transaction @1 Record el & foIT 39ANST ThaT AT aTell Entry Document
Voucher FgelldT gl

18. Voucher Entry &7 %”

33X Business Transaction dT SITTeRT &I Tally Prime & gol el T 9fhaT Voucher Entry ShgelTal
gl

19. Contra Voucher &7 %’?

3TX; Cash 3R Bank & & r BT?I arel Transactions I Record @l & folT Contra Voucher 3T
39t fRar S gl

20. Contra Voucher T Shortcut Key T %‘?

33X F41




21. Payment Voucher T %‘?

34 Business GdRT fpu T Paymentsﬁ Record el & foIT Payment Voucher @l 39TeT foRar
ST &1

22. Payment Voucher &Y Shortcut Key &1 %‘?

343 F51

23. Receipt Voucher T %‘?
3aX: Business @I 9Tcd §Q’ Payments I Record e & ToIT Receipt Voucher FT 39d1eT ThaT

ST &

24. Receipt Voucher #T Shortcut Key &IT X

34X F6l

25. Journal Voucher T §?

34 Adjustment}ﬂ'{' 37T Journal Entries I Record el & ToIT Journal Voucher & 39dter fohar
ST &

26. Journal Voucher &Y Shortcut Key T %?

3d8 F71

27. Sales Voucher &1 %‘?

3W: Goods AT Services @I Sales I Record da & ToIT Sales Voucher &T 39AET fohar SATAT %’I
28. Sales Voucher &Y Shortcut Key &1 %?

343 F8l

29. Purchase Voucher &7 %?

3a%: Goods IT Services ST Purchase I Record el & foIT Purchase Voucher T 39ater fohar
ST &

30. Purchase Voucher &Y Shortcut Key &1 %?

343 F9l

31. Debit Note T %”

3AX: Purchase Return AT 37 Debit-related Transactions ! Record s & foIT Debit Note T
393197 foRaT ST GehdT B

32. Credit Note 4T §?

3A%; Sales Return AT 37 Credit-related Transactions @I Record el & foIT Credit Note &7 39TaT
forar S gehar B




33. Tally Prime # Inventory &4T 1,

30X Business H 39es¥ Stock AT Goods I Manage Hlel Sl STGEAT Inventory HgelTdl &l

34. Stock Item F4T §?

31 Business H TWIC IT S ST dTd T Product T Stock Item gl STAT Bl

35. Stock Group F4T §?

30 AT YR & Stock Items I Teh Group H SIATEAT el al '{I:ﬁ?-ﬂ Stock Group ShgdlTdl
gl

36. Stock Category <dT %”

3¢ AT TAAYAT3T aTel Stock Items &t a?ﬁlﬁ' #¥al & foIT Stock Category T 3TN fohar
STl &

37. Unit of Measure FIT §?

3T Stock T Quantity?HTq?f $r $T=Flé' &I Unit of Measureﬂ%ﬁ' %’,ﬁ@r Nos, Kg, Litre 3nfe|

38. Godown T %?

3T Goods AT Stock &I Store T o TATT I Tally Prime & Godown ehgl SITdTl %’I

39. Stock Journal 4T %?

39X Stock Transfer 31T Stock Adjustmentﬁhff Inventory Transactions &I Record el & foIT Stock
Journal T 39AIT AT SATAT &1

40. Inventory Voucher &IT %”

3AT; Stock & TSI Transactions ST Record &l dTel Voucher ahl Inventory VoucherEh?T-T %“I
41. Tally Prime # GST &T %’?

3L GST ST AT «ATH Goods and Services Tax gl Tally Prime § GSTH TEfad Accounting3-ﬁT
Compliancel’i’%ﬂ'lﬁ" 3UCleY g

42. GSTIN &1 §?

37 GSTIN sl T ITH Goods and Services Tax Identification Number %’I

43. CGST T §?

3L CGST &l U o1H Central Goods and Services Tax %I

44. SGSTFIT §?

3T SGST &I T &ITH State Goods and Services Tax %’I

45. IGST&T §?
34X IGST &I T oITH Integrated Goods and Services Tax gl




46. Input Tax FIT §?

3T Business SART TG TR Il foRAT AT GST Input Tax HgelTdl &l

47. Output Tax FIT §?

3T Sales T Customer & 9Td AT & GST Output Tax FHgaTdTl gl

48. HSN Code FIT &?

37X HSN &I QT oATH Harmonized System of Nomenclature %’I SHhT 39T Goods &l a?ﬁqo—cr
el & faw fomar ST B

49. SAC Code 4T §?

3T SAC ST I ATH Services Accounting Code & SHT 39T Services i a’«’ﬁﬂg_cf FT & fow
forar ar &

50. Tally Prime # Tax Ledger &T %’?

3¢ GST S Tax ¥ HETSA Tax Amount 3T Record et & foIT Tax Ledger SoTAT SITAT gl

51. Tally Prime & Payroll &1 %?

30X Employees &I SaIary3-ﬁT Payroll-related STTeTehRI Manage &1 <hl ﬂﬁ?ﬂ Payroll gelTar gl
52. Employee Master 4T %?

3T Employee &1 ST@derd 3R AR & Fefd SR W AT Record Employee Master
gl &l

53. Salary Details &1 %”

3X: Employee T Salary Structure, Earnings3-ﬁT Deductions & Hef&d ST Salary Details
FHgelc gl

54. Attendance FIT %?

3aY: Employee &7 39f&afa 3R ﬂﬂqﬁﬂﬁf T Record Attendance SHgeTdT &l

55. Tally Prime # Cost Centre T %‘?

3% fohar a9 Department, Employee, Project AT 3T Cost Area & W T 3R Income T
Track %Y T ﬁﬁiﬂ' Cost Centre gellal &l

56. Cost Category &1 L

39X Cost Centres 3 sgaiedd 3iR a?ﬁae—cr Hlat Fr '{[ﬁ‘éﬂ Cost Categorym?ﬂ' %’I

57. Tally Prime 3 Budget &1 2

3 #AfAST &7 Income, Expenses AT 3T Financial Targets ol H@ﬂﬁ?—f Plan Budget shgelldl %’I




58. Bank Reconciliation &gT %?

3a: Books # &aT Bank Transactions @1 Bank Statement & fReTer & UfshAT Bank Reconciliation
Fgelrc gl

59. Bank Ledger 3T %’?

3dX: Bank Account & Transactions I Record sl dTell Ledger Bank Ledger ShgelTdl gl

60. Cash Ledger &7 §?

3dX; Cash @ HETSd Transactions 3! Record el dTell Ledger Cash Ledger ShgelTdl gl

61. Trial Balance T %’?

39 Y Ledger Accounts & Debit 3{T Credit Balances &T GRI2T Trial Balance shgelldl %’I

62. Profit and Loss Account &1 %?

3 fodT 379 H Business @7 Income 31X Expenses & 3T 9T Profit AT Loss Idlel aTell
Report Profit and Loss Account Fgalrdr %’I

63. Balance Sheet FIT %‘?

3 AT ARTd i@ 9T Business FT Assets, Liabilities 3i¥ Capital@' Tufa @ arelr
Financial Statement Balance Sheet Hgellcl gl

64. Cash Flow &1 %’?

31 Business H Cash o 377 31X ST T SATTHRT Cash Flow Hgellar &l

65. Outstanding Receivable &3T %’?

3AY; Customers & UTCT T ST gTell SehraAT A Outstanding Receivable ShgeTar %’I

66. Outstanding Payable &dT L

3T Suppliers T 3T Parties &l $3TclleT T Sflel dTell AT WA Outstanding Payable HEeTCT
gl

67. Credit Sale &dT %?

I S Goods AT Services I IhT FT Payment A UIe o1 gIRT ST H FIod glar g1, dl 38
Credit Sale g gl

68. Credit Purchase &7 %?

3T S Goods TT Services el WG ol Payment ¢ " T S ET,HT 38 Credit Purchase
FEd &l

69. Cash Sale T §?

3T UEY Sales fo@d Payment Cash IT dcehlel YT HTEIH I Rar Jrar %, Cash Sale gdlTar

gl




70. Cash Purchase &7 %”

3AT; UAT Purchase fo@#d Payment('jj?r fRAT SATAT &, Cash Purchase ShgdTar gl

71. Tally Prime # Narration T %?

39X Voucher Entry & R H FfaRed f@avor ar feeqoft Narration gelrdr &l

72. Voucher Number T %?

3T A& Voucher Entry ST 9gdTeT & foIT AT I=—AT Number Voucher Number hgalTdT &l
73. Voucher Date &7 %‘?

39X 599 afi@ & Transaction Record fopaT STAT %’,3‘9 Voucher Dateav??f %I

74. Debit F4T §?

3 Accounting?ﬁ' fREY Account & Debit Side X &aT <hr Tlé»' Tfer i Debital%?f g’l

75. Credit 4T §?

3 Accounting?ﬁ' AT Account & Credit Side U &oT T ?Ié' afer &r CreditEh?T-T %‘|

76. Double Entry System 4T %‘?

39T UEr Accounting System TS9H YA Transaction s HH & e &I THT ?Iﬁ' %—Debit&ﬁ?
Credit|

77. Assets 9T %”

3 Business & FdlfHcd aTell 3MMideh Hed & Sl &I Assets HEd &

78. Liabilities FT §?

36T Business T SAGIRAT AT GEI & YHIS Slel dlell ThHA I Liabilities FHEl & |
79. Capital &1 %’?

3T Business H Owner GaRT SETAT 3T &eF AT fAAA Capital FHEATT &

80. Revenue &7 %’?

3™ Business I fafad aIfafafaT & 9cd Income T Revenue Fgd &l

81. Expense &Il %’?

39X Business Iellel & el dTell oIRTd AT T T Expense &hgd gl

82. Tally Prime # Search T &IT 391T %?

39X fAfA=T Reports, Masters 31T Transactions & STedr Wil & foIT Search gﬁﬁﬂ & 39T
farar ST B

83. Tally Prime & Go Toﬁﬁ'ﬂT 7 %?

3 TRET Report, Voucher T 3 31aeTeh TATH IX STear QEJ?IT-T & ToIT Go Tolflp‘fa'iJIT &
39T AT ST B




84. Tally Prime # Dashboard &1 %?
3aX; Business &r Hacqq:\uc| STTRT 3R Reports T Teh TATT G SWaT T ﬂﬁ‘iﬂ Dashboard
Fgldr gl

85. Tally Prime =) Report 4T %?

3 Business & Accounts, Inventory, Taxation 3 31T Data &1 IATEAT IRIA Report shgelldl
gl

86. Day Book FIT &?

39 fprdY 3af & g1 fpw a1w @Y Voucher Transactions @ fe@Tat a@Tell Report Day Book
Fgelrc gl

87. Ledger Report &IT 2

3T fordr @Ay Ledgera? T Transactions 31T Balance & f&@=r arelr Report Ledger Report
FHgelc gl

88. Stock Summary F4T %?

3AX; Business H 39eleY Stock hr Quantity3-ﬁ'\" Value ST IRILA Stock Summary shglldl gl

89. Tally Prime & Backup T %?
3dX; Accounting Data T 31faRerd Copylfl}fﬁ?l’ @ FT 9fhdT Backup Feellcil gl

90. Restore &7 %’-‘

30X Backup & Data @l aTdd Tally Prime H oTel T UTshAT Restore Hgellcl gl

91. Tally Prime # Security T %?

3dY: Company Data 3R User Access &l ﬁT@H @l & fow 3Tcreyr ﬂTPﬂT ﬁﬁ'ﬂﬁ Security
Fgelll &l

92. User Access T %’?

3A; 3TTIT-3TeT9T Users T Tally Prime & feTRa st 3k ﬂﬁﬂﬁ-ﬁ deh CI?:?I &ol I cgaTar
User Access Shgollcl %’I

93. Tally Prime # Password &T FIT 39T %?

34 Company3—ﬁT Data &! Unauthorized Access & ﬂTﬁﬁH ™@a & |

94. Tally Prime 3 Import 4T %?

39X; S84 Data T Tally Prime & oot &1 UfhaT Import gaTdl &l

95. Tally Prime 3 Export 4T %’?

39X Tally Prime & Data IT Reports &I fhdT E{\'H'l’ Format H ST8Y ATy I ufehar Export

Fgelrar gl




96. Tally Prime ® Excel Format &T T 39T 72
3. Reports AT Data &l Spreadsheet Format & Export AT Share &%l & foIT|

97. Tally Prime # Invoice T %?

3a%: Goods AT Services T fashT AT 311'3;% &1 faazor 3R UMY gefer arer Business Document
Invoice FHEATAT &1

98. Tally Prime ® E-Invoice F4T %?

3T GST SaTYAT & Hdad feuiRa ufshar & HJHR electronically generated Invoice &I E-

Invoice gl SITdT g

99. Tally Prime T 3YYT BIC Business H hd AT 1T %?

3. Sales, Purchase, Expenses, Income, Stock, GST 3R Financial Reports T Manage A & o)
100. Tally Prime FT W ST o1 F4AT 872

3aX; Tally Prime 3 Accounting, Inventory, GST, Payroll, Banking 3R Business Reports S Eh_é' ST
TUeh &I Software §# Manage T ST I&hd gl




