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(A MOTIVATIONAL INSTITUTE)
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Subject — Adobe PageMaker

Adobe PageMaker & 100 92-3wX
1. PageMaker T %’?

31 PageMaker Teh Desktop Publishing (DTP) Software &, T/ gerT 39TaT Page Layout 3R AT
YR & Printed Documents §s1TeT & foiT fovam Srar &1

2. PageMaker fF® FYl FT Software &?

31 PageMaker &7 Hel &9 # Aldus Corporation & Td&fad fham T, a1g # Adobe st 3@ 39T
Software Portfolio # eMfHAe R

3. PageMaker T ﬁ'@ﬂ' 39T F4AT %’?

3dY. Books, Newspapers, Magazines, Brochures, Flyers, Pamphlets IR 3= Page Layout GG
Documents §llel & folT|

4. DTP T YT ATH FT §?

3 DTP &I T &ITH Desktop Publishing gl

5. PageMakerﬁTH YhIX T Software%?

3<Y. Desktop Publishing.}ﬁT Page Layout Software |

6. PageMaker ¥ File Extension T g?

3aX; PageMaker Document T AT File Extension .pmd gl

7. PageMakerﬁ' S Publication §AT &Y Shortcut Key 4T X
3dL: Ctrl+ N|

8. PageMakerﬁ' Publication Openaﬂﬁ' # Shortcut Key &1 %?
3dL: Ctrl+ Ol

9. PageMakerﬁ' Publication Save ®Is &I Shortcut Key &1 %”

3T Ctrl + S|




10. PageMakerﬁ' Print &Y Shortcut Key &1 X
3: Ctrl + P

11. PageMakerﬁ' Undo #Y Shortcut Key &1 LE
3 Ctrl + Z|

12. PageMakerﬁ' Copy &Y Shortcut Key F4T 2
3T Ctrl+ Cl

13. PageMakerﬁ' Paste &Y Shortcut Key F4T 1,
3 Ctrl+ V|

14. PageMakerﬁ' Cut #Y Shortcut Key T X
3dL: Ctrl + X|

15. PageMakerﬁ' Select All FT Shortcut Key &1 %’?
3dL: Ctrl + Al

16. PageMakerﬁ' Publication FIT §?

3aX; PageMaker # IR fRar S arerr 9T Document AT Layout Project Publication shgelTcT gl

17. PageMakerﬁ' Page &1 %’7

39X; Publication &T dg &1F 5T WX Text, Graphics iR 37T Elements sFaf¥yd T Ja g1
18. PageMakerﬁ' Master Page &4T %”

33X OAT [9AY Page fa Tt LayoutB-ﬁT EIementsEE“; Pages UX THTT ¥ & ofld] fpT ST Fhd
gl

19. Master Page T &FIT oTH %’?

34X ﬁ Pages Y¥ HHATT Header, Footer, Page Number 3iX Design Elements STegT SICIN fpw o
"hd Bl

20. PageMakerﬁ' Margin 41 %‘?

3T Page s TohallX 3R q&T Content & ST &hT @Tell S1918 Margin hgellar gl

21. PageMakerﬁ' Ruler &1 %’?

3dY. Page WY Objects3-ﬁ'1’ Text T Position ATYT 3R cTaTTT It H TEIAT el aTell Scale
Ruler SgaTdT &1

22. Ruler &T F4T 39IT §?

34 Objects?ﬁ' Position, Measurement 3iR Alignmentﬁﬁﬁ'ﬁ?r FT & v




23. PageMakerﬁ' Guides 4T %?

3l Layoutﬁ Objectsﬁ ?l'gﬂ' Position 3iI¥ Alignmentﬁ W H RRIEG el dTell Lines Guides
Fgelc gl

24. Column Guides 4T %:?

30X Page dl Columns H STATETT el & ToIT 3G dT SATel dTell Guides Column Guides
Fgellcl &l

25. PageMakerﬁ' Text 4T %‘?

39X Publication # for@l SeY arell AT S Heading, Paragraph 3R 3/ Written Content T
Text hgd gl

26. Text Block 4T %’?

3T Page W Text W@ & ToIT 9ATAT IRAT &1F Text Block Shgelldl g1

27. Text Tool 4T %?

3T PageMaker H Text foi@ay 31X Text Block 97Tt & foIT 39ATeT foham ST &t Tool Text Tool
HECTdT Bl

28. Pointer Tool 4T &?

3 Objectsaﬁf Select, Move 3R Resize ¥t & T 3991 f&vam S=r arelr Tool |

29. Crop Tool FT §?

39X Placed Graphic & ﬁ'@'lé’ Sol dTel &1 I HIfAT AT Adjust AT & AT 39T fhar a=r
dTell Tool |

30. Line Tool &4T %’?

3T Page WX Straight Line o711 & fow|

31. Rectangle Tool &1 %’?

30X ATIAPR Shape S04 & foIT]

32. Ellipse Tool &IT %’?

3A%; deT AT 3SR Shape FeTel & ToIT|
33. Polygon Tool &1 L

30X AT &R & Polygon Shapes §aTe & ToIT|
34. PageMakerﬁ' Graphic T 2

3AX; Publication & 34T T STel dTell Image, Illustration AT 3T Visual Element T Graphicah??f

gl




35. PageMakerﬁ' Imageaﬂ? Insert T JATAY &2

3TX; Place [A&®ed & ATETH ¥ Graphic AT Image FI Publication H IW@T ST HehdT &l

36. Place T 4T 3YANT §?

3dY. External Text AT Graphic File T Publication & Insert el & ToIT|

37. PageMakerﬁ' Text Import 4T 2

3aX; fohaY S8 Text File ST ATHIT &I Publication F T I FfhAT Text Import FEATAT &1

38. PageMakerﬁ' Graphic Import T X

3aX; fhaY S8 Graphic File 3T Publication § Tl &I 9fhAT Graphic Import HgeTal gl

39. PageMakerﬁ' Frame T %?

3aX; Text AT Graphic &1 FUIRT a7 & w@a & v 399 Far e arem Box AT Shape Frame
g &l

40. Text Frame T %?

3T UAT Frame fS8@& Text T@T SATAT §l

41. Graphic Frame &9gT %’7

3T UAT Frame fST@H Graphic AT Image T STAT &1

42. Text Flow &1 %”

3T Text & Uah Text Block & ?.‘,:HT Text Block IT Page H el & Tdlfed Hlal I IfhAT Text Flow
FHgerd gl

43. Threaded Text 4T &?

3T A9 H a;s‘ §'Q' Text Blocks 5 SR Text Flow 817 &I Threaded Text $hgd & |

44, PageMakerﬁ' Story FIT &7

3dY. Teh Text Block AT EI#‘?' EQ? §'Q' Text Blocks # Fﬁ\_rj\?( FaTIT Text T Story gl SATAT gl

45. PageMaker & Font FIT &?

30X Text & 31T ahr Design IT Typeface I Font Hgd gl

46. Font Size T %’f’

3T Texth 38T & 3THR HT Font Size Fgd gl

47. Leading 4T %’?

3T Text T @l Lines & ST &l Verﬁcali‘,:?r &I Leadingﬁa %I

48. Kerning &dT %”

3% faAY Characters & & r E,:fr Bl {q&HA 9 T Adjust el T YThAT Kerning FHgelTair gl




49. Tracking &4T %‘?

3WX; Textah Characters o &g I Overall Spacing T Adjust el T FThAT Tracking FEATAT &1
50. Paragraph &1 L

3R A aredl & cgaredd g I Paragraph ®gd &l

51. Paragraph Alignment &7 LR

3dY. Paragraph HI Left, Center, Right IT Justified Position H cgafead e Paragraph Alignment
HEATCT Bl

52. Left Alignment &1 %?

3T Text &r Eﬂé’ 3R Align T Left Alignment FgelTdl &

53. Center Alignment &4T %?

3T Text &I & & Align AT Center Alignment gl &l

54. Right Alignment T ]

3T Text T a'lé' 3T Align T Right Alignment ShgelTdl g1

55. Justify T %’-‘

3T Text T Left 3T Right Gl fhatRT & THR AT AT Justify Hgelldl ol

56. Indent <FIT %?

39X Paragraph @ Margin & 31e¥ FI 3R AT T Indent FglTaT &l

57. Tab&T &2

3T Text Y fAUTRT Horizontal Position 9T o ST Y gﬁﬂT Tab SgaTar gl

58. PageMakerﬁ' Style &dT LR

3T Text & Formatting T Teh Y AN F¥aA & T FaAlS IS Settings T HHE Style FHEelrdr
gl

59. Paragraph Style T T T L

33 Heading3—ﬁT Paragraph &l HHATA Formatting &l STeg) 3R Trwgar ¥ olla] fhar ST HehdT

gl

60. PageMakerﬁ' Color &4T %‘?

3. Text, Lines, Shapes3—ﬁT Heg Objectsff @ [SICIY A & fIT Color &1 3T AT ATAT %’I

61. Swatches T 82

30X Ugel ¥ 39cled AT §ATT T Colors FT H\Eﬂ' FI Swatches Fgd &1
62. FillFaT &2
3a%: fRdT Shape AT Object & 37ET FTIMAT IIAT &7 AT Pattern Fill HEATAT gl




63. Stroke FIT §?

3 AT Object T ST Outline AT Border I Stroke FHE gl

64. PageMakerﬁ' Background &IT X

3T Pagesh WIS ﬁ'@'lé’ &l arelT WT AT Graphic Background FHgaTdr gl

65. Layer 4T 87

39X Publication & Taf#e Elements &1 3TT9T-37el9T TR W eTATAT Il o fIT Layer FT
39er T ST g

66. PageMakerﬁ' Arrange T &1 39T %?

3AX; Objects T Position 3iX 35Tk A-UIS & heT I cIARXTT Pl & U]

67. Bring to Front &1 %’?

3T Selected Object T 37T Objects & FUT JEH 3ET oAl ahl {:ID‘%HTI

68. Send to Back T %’?

3™ Selected Object T 37T Objects & UGS Folel el gfaur|

69. Group 4T %’-‘

30Y; &5 Objects I Teh TTY FSHT Teh UnitHI I Manage Il I Qfl)ﬁ‘iﬂ Group $gdTdr &l
70. Ungroup 4T %’-‘

3 Group%(r T Objectsﬁ 3TeldT-3eldT Objectsﬁ ICEISGRCTGI Ungroup shgelldl %\'I

71. Lock Object &dIT %’?

3T Object &1 ITeTdl & Move IT Edit 87 & Aehel & TIT Lock AT SATAT &l
72. Unlock &41 %?

31 Locked Object I T & Edit AT Move el QT T Unlock THgelTaT &l

73. PageMakerﬁ' Zoom 4T %’?

31 Publication @1 Screen X §8T AT BT T Wl I gﬁ‘iﬂ Zoom HgdTdl &l

74. Zoom In SFIT hIdl %”

39X Page AT Object T Screen 9T §3T e@raT gl

75. Zoom Out FIT FIAT §?

39X Page TT Object T Screen X BeT fe@rar

76. PageMakerﬁ' Print &7 %‘?

31 Publication @7 Printer & HTEIH & Paper T Aol $I UfhdAT Print SgelTal g1

77. Print Preview &7 %”

3 Print T & Q?FT Publication &T Printed & @1 T !;'%HT Print Previewah??—l'l?ﬁ %’I




78. PageMakerﬁ' Page Number T LE
31 Publication & Pages &l ST ol T {l;%?JT Page Number gelTal &1
79. Automatic Page Numbering 4T 2

3dY. Pages U $HS Pl Tdd: SICIN HleT Pl ﬁﬁ?ﬂ Automatic Page Numbering hgelTdl ?I

80. Header & §?

3 Page s FUL AT H GWS A dTell ST P Header Hgd &l

81. Footer F4T §?

3 Page & Toidel HI9T H fE@S ¢oF aTell SATASRT FI Footer Hgd gl

82. Bleed 4T §?

3 Printing H Page & 3ifdd fhallk O STl aTel Graphic AT Color ' Trim Edge & &g 2T
gelel I YfohaT Bleed FHgelldl &l

83. Crop Marks &IT %:?

3% Printed Page ST TEY 3THR H FIcaT & FATT &I &2lTel arel Marks Crop Marks FHgelldl & |
84. Registration Marks 4T %’P

30Y; 3TT91-37e19T Printing Colors & HET Alignment H I@a H HEAAT HleT dTel Marks

Registration Marks Sgolld g |

85. CMYK&T 22

3 CMYK ST T &ITH Cyan, Magenta, Yellow 3iR Key (Black)%’l EXELl 39T HEI: Printing
frar ST g1
86. RGBT §?

3T RGB &I T ATH Red, Green 3X Blue §1 SH&T 39T HEI: Digital 31X Screen-based
Graphics & T STaT &1

87. Resolution 4T §?

3% Image & ﬁag Detail T Pixels FT Density BT Resolution g gl

88. DPIFT §?

3 DPIShT A &TH Dots Per Inch gl SHPT 3YINT Print‘ingﬁ Dot Density dlel & foiw forar
ST &1

89. PageMaker T 3991eT Newspaperil?l'lFT 7 Fa EFIT %"

34 Newspaperﬁ' Columns, Headlines, Text 3R Imagesafl' cgaireyd Page Layoutﬁ T &
fow|




90. PageMaker T 39T Magazine T 7 ¥ gar &2

3. Articles, Images, Headlines 3iR Tafdest Page Elements bl 3 Layout?—\'&'lT A F U]
91. PageMaker T 3YANT Brochure T 7 I gar &2

3 Text, Images, Headings3ﬂ'{ Graphicsﬁ SIgf&Ad & Promotional Brochure T & foIT|
92. PageMaker T 3YANT Pamphlet dasr H F& gdT &2

3TX; HH Pages dTel TARIcHS AT el HaefT Printed Material T Layout IR &l & ToIT|

93. PageMaker T 3YANT Visiting Card T 3 AT ST WhaT &2

3l ETV, Basic Page Layout}ﬁT Graphic Tools ST Helddr re) Visiting Card Design R fRar &
HeheTl Bl

94. PageMaker T YT Book 9T H ETHT %?

3T Book & Pages, Text, Page Numbers, Margins 3i¥ Master Pages & SIaf€dd ala & [oT|
95. PageMakerﬁ' Template T FAT ITANT L

3T TR-R 39T gl drel AT Layout 31X Design T Seal dIR el & folU|

96. PageMakerﬁ' Spell Check &T &FIT 39Ter ]

3 Text & Spelling T ITATAIT T ggaadal 3R W & o]

97. PageMakerﬁ' Find T %’P

33X Publication H Rl T3 Word 3T Text &l @istel Fr gﬁﬂT Find Shgelldl gl

98. PageMakerﬁ' Replace 4T L

3R T Word T Text T AT Word AT Text & EEGGEC gﬁﬂT Replace HgdTar gl

99. PageMaker T HEH 3T ATH FIAT AT?

3A%; IE Text 3 Graphics I THh Page U¥ SIATEU hich Professional Page Layout3—ﬁT DTP
Documents Sallel H 3T 2T

100. FIT PageMaker 31Tt 8ft 3q3ier & &2

34X PageMaker Teh qT=AT 3R 319 Discontinued DTP Software &1 Adobe o SH AT Publishing
Projects & ToIT ST T@T &g X f&am §; SHEA'ﬁ-IH? DTP #rAT & T 3= Publishing Software
3fF gafaa &




