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uksV & fuEufyf[kr “kkWVZdV dhTk] fycszvkWfQl ls lEcfU/kr gSaA  
 
Libre Office Writer.. 

 jkbVj dk ,DlVssa”ku .ODT gksrk gSA 
 VkbVy ckj esa ck;ha vksj Untitled1 – Libreoffice writer fy[kk gksrk gSA 
 LVsVl ckj ds vUrxZr & Page No., Word, Character, Default Page 

Style, Language Setting, Standard Selection, View -: Single Page, 
Multiple Page, Book View, Zoom in & Zoom Out. ¼jkbVj esa 
vf/kdre~ twe 600 o U;wure~ 20 gksrk gSA  
 

 

 

 

 Save – Ctrl+S, Save AS – Ctrl+Shift+S 

 Font Size – Ctrl+[ ls de rFkk Ctrl+] ls T;knk 

 Font Style – Liberation Serif, Font Size – 12 

 Print – Ctrl+P, Print Preview – Ctrl+Shift+O 

 Table Insert – Ctrl+F12 

 Superscript – Ctrl+Shift+P 

 Subscript - Ctrl+Shift+B 

 Full Screen - Ctrl+Shift+J 

 Exit Writer - Ctrl+Q 
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 Word Repiet - Ctrl+Shift+Y 
 Paste Special - Ctrl+Shift+V 
 Paste Unformatted Text - Ctrl+Alt+Shift+V 
 Comment - Ctrl+Alt+C 
 Clear Direct Formatting – Ctrl+M 
 Command Search – Shift+ESC 
 Font Size – Max:- 96, Min:- 06 

  



 Libre Office Calc.. 
 Extension - .ODS 
 Font Style – Liberation Sans 
 Font Size – 10pt 
 By Default 1 Sheet Opening.  
 Last Column – XFD (Version – 7.4) 
 Last Column – AMJ (Version – 7.2) 
 Total Column – 16384 
 Last And total Row – 1048576 
 Zoom in Zoom Out – 20 – 400 
 

Libre Office Impress.. 
 Extension - .ODP 
 Zoom in & Out –: 05 – 3000 
 New Slide – Ctrl+M 
  
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