
Question 1. Create a new folder on the Desktop named "Practical 2026". 

MS Word Assignment 

Questions 2. Type the following paragraph exactly as given below using the following 
formatting: 

• Font: Calisto MT 
• Font Size: 10 
• Line Spacing: 2.5 
•  Heading: Use a font size of 26 for the heading, and apply the same effects to the 

paragraph. 
• Type the paragraph exactly as shown below without making any changes. After 

completing the document, save it as a PDF in the "Practical 2026" folder. 

Artificial Intelligence (AI) is a technology that enables computers to perform tasks that normally require 
human intelligence. It can learn, solve problems, recognize speech and images, and make decisions. AI is 

widely used in healthcare, education, banking, and . It makes 

work faster, improves accuracy, and helps save time. 

MS Excel Practical 

Question 3. Complete the assignment below using Microsoft Excel. 

 
 
 
 
Question 4.  Create a “Sales Data Report”. 
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Practical Assignment 

Time: 1 Hour 


