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Open Document
Save Document
Save As
Print
Print Preview
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Cut
Copy
Paste
Find
Replace
Select All

. Bold
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Underline
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Center Align
Right Align

| Justify
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Increase Font Size
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Insert Hyperlink
Insert Table
Bullets
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Page Break
Word Count
Close Document
Exit Word
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Open Context Menu

Open Shortcuts Dialogue
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Read Row Meader

Read Column from Active Cell
Read Column Until Active Cell
Road Row from Active Cell
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Soloct Visible Colls in Selection
Show Formulas / Formula Results
Reapply Filter

Show / Hide Ribbon

Unhide Rows

Unhide Columns

Turn On Filtering

Delete Cells / Rows / Columns
Insert Colls / Rows / Columns
Expand / Collapse Formula Bar
Toggle Full Screen

Zoom 100%

Hide Rows

Hide Columns

Zoom In

Zoom Out

Collapse Group Cells (Hide Detail)
Expand Group Cells (Show Detail)
Show Linked Data Type Card
Show Error Card
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Convert Auto-Detected Range to Data Types

Add Non-Adjacent Cell/Range to Selection
Extend Selection to Last Non-Blank Cell
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Ctrl + F11
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Ctrl+9
Ctrl + 0
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Alt + Shift + -
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Ctrl + Shift + FS

Ctrl + Alt + Shift + F10
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New Presentation
Open Presentation
Save Presentation
Save As

Print

Start From Beginning
Start From Current Slide
Insort New Slide
Duplicate Slide
Delete Slide

Undo

Redo

Cut

Copy

Paste

Format Painter
Font Bold

Italic

Underline

Align Center

Align Left

Align Right

Insert Text Box
Insert Picture
Insert Shape

Insert Table

Zoom In

Zoom Out

Hide / Show Ribbon
Close Presentation
Exit PowerPoint
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Select All Text / Object Select All Cells/Content Select All Content/ Slides
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DELETE
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Backspace INSERT

DELETE
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Bold Selected Text Bold Selected Text Bold Selected Text
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Copy Selected Object/Text Copy Selected Range/Obiject Copy Selected Object/Text
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Center Align to Selected Text Flash Fill (MAGIC) Shortcut Center Align to Selected Text
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Replace Text From Document Replace Text From Sheet Replace Text From Slide
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Pause
Break

R S—
Backspace INSERT

DELETE

Vv B N M <

’

ENTER

Hyperlink — Add Hyperlink Hyperlink — Add Hyperlink Hyperlink — Add Hyperlink
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Underlined Selected Text Underlined Selected Text Underlined Selected Text
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Close Document Close Workbook Close Presentation




R S—
Backspace INSERT

DELETE

ENTER
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